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1. ITacmopT nporpaMmsl pogecCHOHAIBLHOI0 MOTYJIsI
IIM.03.B2 «OpranusanuoHnHoe odecrevyeHune 1esiTeJIbHOCTH IPABOOXPAHUTEIbHBIX OPTaHOB»

1.1. ObJacTh NpUMeHeHUs1 IPOrPaMMbI

Pa6ouas nporpamma npodeccuorHaibHOro Moayst «OpraHu3aoHHOE 00ecIIeueHUe ICSITeIIbHO-
CTH MPABOOXPAHUTEIBHBIX OPTAHOBY SBJISIETCS YACThIO TPOrPaAMMbI IIOJIFTOTOBKY CIIEIIMAJIUCTOB CPETHETO
3BeHa B coorBeTcTBUU ¢ PI'OC no cnenuansroctr CITO 40.02.04 FOpucnpynenus.

1.2. MecT0 npo¢eccCHOHATIBLHOT0 MOAYJISI B CTPYKTYpe NPOrpaMMbl MOATOTOBKH CHEHUAINCTOB
CpeJHero 3BeHa:

[Tpodeccuonanpupiii Moaynb «OpraHu3alMOHHOE OOecreYeHHe NESTENIbHOCTH IMPaBOOXpPaHU-
TEIHHBIX OPTaHOBY» OTHOCHUTCS K YaCTH OCBOCHHUS OCHOBHOTO BHIA MPO(EeCCHOHAIBLHOMN EATEITHbHOCTH:
OpraHMU3aIMOHHOE 00ECIeYeHUE ICeITEIbHOCTH MPABOOXPAHUTEIbHBIX OpraHoB (mo Beibopy) (ITM.03),
OCBOCHHE KOTOPOU 00ECIIeYMBACTCS B paMKaxX peajin3alii MporpaMMbl TOATOTOBKU CIIEIIUATHCTOB CPE/I-
Hero 3BeHa 1o cnenuanbHoctu 40.02.04 FOpucnpyneHuus.

1.3. Heaun u 3apaun npo¢ecCHOHATBHOI0 MOYJIsl, TPe0OBAHUA K pPe3yJIbTATaAM 0CBOeHUs npodec-
CHOHAJIBHOT0 MOIYJISA:

B pamkax mporpamMMbl pogecCHOHATBHOTO MOyl 00ydaromuMucs GOpMUpPYIOTCS o0IIue U
npodeccuoHanbHble KOMIETEHIIMU, BKIIOYAIOIINE YMEHUS, 3SHAHUS U TPAKTHUECKUI OIIBIT, a TAKXKe, JTHY-
HOCTHBIE PE3YJIbTATHI.

Kon HaumeHoBaHue 001X KOMIIETeHIM I

OK 01. BeiOupare  cmocoObl  pemieHuss  3a7ad  Mpo(ecCHOHAIBHOW  JEATeNbHOCTH
NPUMEHHUTEIHHO K Pa3IMYHBIM KOHTEKCTAM

OK 02. Hcronb30BaTb COBPEMEHHBIE CpPEICTBA IIOMCKA, aHalW3a W HHTEPIpETaluu
uHpopManuu, W WHGOPMAIMOHHBIE TEXHOJOTHH JUIS BBINOJIHEHUS 3aj1ad
npodecCHOHATIBHON 1 TETbHOCTH

OK 04. D¢ heKTUBHO B3aMMOJIEHCTBOBATh U pa0OTATh B KOJJIEKTHBE M KOMaH/IE

OK 05. OcCymiecTBIATh YCTHYIO U TUCBbMEHHYIO KOMMYHHKAIIMIO Ha TOCYIapCTBEHHOM $SI3bIKE
Poccuiickoit ®denepanuu ¢ yueroM OCOOEHHOCTEHW COLMAIBHOTO U KYJIBTYPHOIO
KOHTEKCTa

OK 09. [Tonp3oBaThes nMpodecCHOHATBHOM TOKYMEHTAIUEH Ha TOCYIapCTBEHHOM
U MHOCTPAHHOM $I3bIKaX

IIK 3.1. | OcymecTBasATh BEACHHUE JEI0NPON3BOICTBA B IPABOOXPAHUTEIBHBIX OpraHax

IIK 3.2. OcyimecTBiATh AEMCTBYS MO IUIAHWPOBAHUIO U PEATTM3ALIAN MEPOIIPUSTHN 1O
o0ecrnedeHnto paboThl apXKBa B IPABOOXPAHUTEILHOM OpraHe

MK 3.3. | CocTaBnaTh NPOEKTHI MPOLIECCYANbHBIX U CIY)KEOHBIX TOKYMEHTOB
MIPaBOOXPAHUTENLHOTO OpraHa

MK 3.4. | OcymecTBisATh paboTy C 3asBIECHUSMH U OOPALICHUSIMU IPAXKAaH U OpraHu3aluil B
MIPaBOOXPAHUTEIHHBIN OpraH

MK 3.5. | OcymecTBiasaTh paboTy IO HOMEHKIATYPHOMY YUETy U TEXHHUECKOMY 0(OpPMIICHUIO
JJOKYMEHTOB B IPAaBOOXPAHUTEIHLHOM OpTraHe

Bnanets - paboThl C HOPMAaTUBHO-TIPAaBOBBIMU aKTaMH, [O3BOJISIFOIINN
HaBbIKaMU CaMOCTOSTEIILHO OCMBICIIMBAThL Ba)KHEHUIINE HWHCTUTYTBI, BXOJAINIUC B
OpPraHMU3aIMOHHYIO 1eATEIbHOCTh TPABOOXPAHUTEIBHBIX OPIaHOB;

- BSACHUA OCJIONPOU3BOJACTBA B IIPABOOXPAHUTCIILBHBIX OpraHax.

- OCYIIECTBIICHUS ACHCTBUH M0 TUTAHUPOBAHUIO MEPOTIPHUSTHH, 0Oectie-
YUBAIOIUX PabOTy apXuBa B IPABOOXPAHUTEILHOM OpraHe;




- OCYIIECTBJICHUS JEHCTBUI O pean3alii MEpONPUsATHIA, oOecreyun-
BAaIOLIMX pabOTy apXHBa B IPABOOXPAHUTEILHOM OPraHe;

- COCTaBJICHHS MTPOEKTOB MPOLECCYATBHBIX M CIYKEOHBIX TOKyMEHTOB
IIPaBOOXPAHUTEIILHOTO OPTaHa;

- BeJIeHUs paboThI ¢ IPOIECCYaTbHBIMU U CITY>)KEOHBIMH IOKyMEHTAMU
IIPaBOOXPAHUTEIIBHOTO OPTaHa;

- OCYILIECTBICHHUS HEOOXOJMMOH PabOThI ¢ MOCTYNMHMBIIUMH B IPaBO-
OXPAaHMUTEJIbHBINA OPraH OT IPAXKIAH U OpPraHU3alUil 3asBICHUSIMM.

- OCYLIECTBICHUS HEOOXOJMMOHN PabOThI ¢ MOCTYNMHMBIIUMH B IPaBO-
OXPaHUTEIbHBIN OpraH OT rpaXk/laH ¥ OpraHu3aluil oOpalleHuii;

- OCYIIECTBJICHHUS PabOThI 10 HOMEHKJIATYPHOMY Y4ETy IOKyMEHTOB B
IIPaBOOXPAHUTEIIEHOM OPraHe;

- OoCymlecTBIE€HHsA pabOTBl IO TEXHUYECKOMY O(OPMIIECHUIO
JOKYMEHTOB B IPAaBOOXPAHUTEIILHOM OpraHe.

YMmers

- BECTH JICJIOTIPOU3BOJICTBO B PABOOXPAHUTEIIBHBIX OpraHax;

- OCYIIECTBIIATh JEUCTBUS MO INIAHUPOBAHUIO MEPONPUITUI 11O 0Oec-
MIEYCHUIO paObOTHI apXHBA B IPABOOXPAHUTEIBHOM OpraHe;

- OCYUIECTBJIATDH AEUCTBUSI 10 peain3allii MEpOIIPUITHI IO obecrieye-
HUIO paOOThI apXHBa B IPABOOXPAHUTEIHBHOM OPraHe;

- COCTaBJIAATb MPOCKTHI NPOHCCCYAJIbHBIX WU CJIY)K66HI>IX AOKYMCHTOB
MIPaBOOXPAHUTEIHLHOTO OPraHa,

-BeCTH PabOTy C MPOIECCYATbHBIMH M CIIY)KCOHBIMH JTOKyMEHTaMHU
MIPaBOOXPAHUTEILHOTO OPTaHa;

-OCYIIECTBIISITH HEOOXOIUMYFO pabOTy C MMOCTYIUBIIIMMHE B TIPaBOOXpa-
HUTENBHBIN OpPTaH OT IPa)/IaH U OPraHMU3AINH 3asBICHUSIMU;

-OCYIIECTBIISITh HEOOXOIUMYIO PabOTy C TOCTYIUBIIIMMH B TIPaBOOXpa-
HUTENBHBIN OpPraH OT IpaX/IaH U OpTaHU3alNii 0OpalleHui;

-OCYIIECTBIISITh PadOTy IO HOMEHKJIATYPHOMY Y4eTy JOKYMEHTOB B
MIPaBOOXPAHUTEILHOM OPraHe;

-OCYIIECTBIISITH PA0OTY IO TEXHUIECKOMY O(OPMIICHHIO JOKYMEHTOB B
MIPaBOOXPAHUTEILHOM OpraHe.

3HaTh

- TIpaBUJia BEJACHUE JIETOMPOU3BOICTBA B TPABOOXPAHUTEIHHBIX Opra-
Hax;

-OCHOBBI TJTAHUPOBAHUS MEPOINPHUSATHN MO 00eCTiedeHUI0 paboThl ap-
XUBa B IPAaBOOXPAHUTEILHOM OPIaHe;

-TIOPSAZIOK PeaTU3aIlii MEPOTIPUATHIM 110 00ECIIEYEHUI0 PadOTHI apXHUBa
B NIPABOOXPAHUTEILHOM OpraHe;

-TIpaBWJIa COCTaBIICHUSI U O(OPMIICHHS TIPOSKTOB MPOIECCYATbHBIX U
CITy’)keOHBIX JOKYMEHTOB IPaBOOXPAHUTEIBHOTO OPTaHa;

-TIpaBWJIa BEICHHS paOOTHI C TPOILIECCYATHHBIMH U CITY’KEOHBIMU JOKY-
MEHTaMHM MPABOOXPAHUTEIBLHOTO OpraHa;

-TIpaBWJIa BeJEHUS paOOTHI C 3asBICHUSMH TPaXKJIaH U OpraHU3aINA B
MIPaBOOXPAHUTENbHBIN OpraH;

MpaBujia BelIeHUs pabOThI C 0OpaIeHUsIMU TPAXKIaH U OpraHU3aIfil B
MPaBOOXPAHUTEIbHBIN OpraH;

-TpaBujia BeCHUsI HOMEHKJIATYPHOTO yueTa JOKyMEHTOB B IIPaBOOXpa-
HUTETBHOM OpraHe;

-npaBuia TEXHUYECKOTO odopmiieHus JIOKYMEHTOB B
MIPaBOOXPAHUTEIHLHOM OpraHe.




1.4. Kosin4ecTBO 4acoB, 0TBOJAMMOE HA OCBOEHHUE MPO(PeCCHOHATIBLHOT0 MOTYJIsI

MaKCUMaJIbHOU ydeOHOU Harpy3ku oOyyaromerocsi 398 yacoB, B TOM 4ucCIIe:
00s13aTeIbHON ayTMTOPHON yueOHOM Harpy3ku oOydaromierocst 225 4acos,
CaMOCTOSITENILHOM paboThl 0Oydaromierocs 143 vaca.

2. CTpyKTypa 1 coaepxanue npodeccuoHAILHOT0 MOLYJIsI

2.1. O0bem npogeccuoHaTBLHO MOAYJIS U BUABI y4e0HO padoThI

O0BeM BpeMeHH, OTBEJCHHBIN Ha OCBOE- Konwr
. HUE MEXIUCIUITIMHAPHOTO Kypca OK,
HaumenoBanue pas- | S IIpome- [IK_JIP
JeII0B IpodeccHo- & | Obsasarensnas ayau- | CaMmocToATenbHas | KyTOUHas ’
HAJILHOTO MOJLYJIS g TOpHasl yueOHast pabora aTTecTa-
R | Harpyska oOyyaroiie- | 00y4aromierocs 1Ust
rocs
B T.4. OK
TP, 01-05
Beero | ¢ Kypco- | Bcero BT
qacoB e Bas qaCcoB KYPCOB. HK
3aHd- paborta 3.1.-
s, pabota
4acoB 3.5
MJIK.03.B2.01 128 | 128 55 - 18 - 12
OcCHOBBI ynpaBJI€HUSA
B MMPABOOXPAHUTEb-
HBIX OpraHax
M/IK.03.B2.02 72 72 25 - 6 7 6
AJMUHHUCTpaTHBHAS
eI TeIbHOCTh Mpa-
BOOXPAHUTEIbHBIX
OpraHoB
MJIK. 03.B3.03. Opra- | 78 | 78 40 i ) ] -
HU3ALMOHHOE obecreye-
HUE JIEATENBHOCTH Opra-
HOB IPOKYpaTyphl
VYyebnas npaktuka | 36
[Tpown3BoOICTBEH- 12
Hasi IpaKkTUKa




DKk3aMmeH 1o npodec-| 12 12
CHOHAJIbHOMY MO-
TYJTEO
Bcero: 398 | 278 | 120 24 30




2.2. TemaTHYeCKHii IJIAH U cofiep:KaHue NpodeccHoHaabLHOro moay.as (IIM)

HaumeHoBaHue pa3jiesioB u
TeM NpPo(ecCHOHAIBLHOI0

Conep:xanue yueOHOro MarepuaJa,

Oo0bem, akan. 4
/ B TOM 4HCJIe B

moayJs (IIM), dopme
JadopaTopHbie padoThl U NPAKTHYECKHE 3aHIATHS, CAMOCTOSITe/IbHAs ydyeOHas1 padoTa N
MEeKIUCHUTIINHAPHBIX NPAaKTHYeCKOMH
o0yuyarmuxcsi
kypcos (M/IK) MOJATOTOBKH,
akajg 4
MJK. 03.01. OcHoBbI YypaBJieHHsI B IPABOOXPAHUTEIbHBIX OPraHax
Cemectp 3
Tema 1.1. IIpeamer, 3agaun | Coaepxanue 5
u cucrema MJIK «OcnoBsr | 1. Ilonsrue, IIPU3HAKH, coJiepyKaHue OpPraHU3alMOHHOTO o0ecrieueHus NEeSATEIbHOCTH
OPraHu3aloOHHOIO0 [IPaBOOXPAHUTENbHBIX OPIaHOB.
obdecnieyeHus nesiTeJIbHOCTH | 2. OCHOBHbIE ~ 3Tambl  Pa3BUTHS ~ TEOPUM  OPraHU3ALMOHHOIO  OOECHeueHHs]  JIeATEeIbHOCTH
NPaBOOXPAHUTEIbHBIX [IPaBOOXPAHUTENbHBIX OPIaHOB.
oprasax» 3. Ilpenmer, 3amaun u cucrema MJIK «OCHOBBI OpraHHW3allMOHHOIO OOECIEYEHUs MesITeIbHOCTU
IIPaBOOXPAHUTENIbHBIX OpraHax».
B ToM uuciie B popMe NPaKTHYECKOH MOATOTOBKM «YTIPaBJICHUE KaK COLMAIBbHBIA ()EHOMEH, HayKa U 5
yueOHas nucuurmuinHa. [Ipenmer, 3anaun u cuctema MJIK «OcHOBBI OpraHn3aliuOHHOTO 00ecTIeueHUs
JESITEIIBHOCTH NIPABOOXPAHUTENBHBIX OpraHaxy.
Tema 1.2 Ilpunuunel, neaun | Coaepxxanue
U pyHKIUH 1. OcHOBHBIE IPUHIMIIBI OPraHU3ALUOHHOTO 00EeCTIeUEeHNUs IeITEbHOCTH TPABOOXPAHUTEIBHBIX OPTaHOB.
OPraHu3aloOHHOIO0 2. llenn opraHU3alMOHHOTO 00ECTICUSHHS eSITETTLHOCTH MTPABOOXPAHUTEIHLHBIX OPTaHOB. )
odecnieyeHus nesiTeJIbHOCTH | 3. DYHKIIUN OPraHU3allMOHHOTO 00eceueH sl eI TeTbHOCTH TPABOOXPAHUTEIbHBIX OPIaHOB.
NPaBOOXPAHUTEIbHbIX 4. «Ilobounble 2 deKTh» Lenenonaraius 1 GyHKIMOHUPOBAHUS TPABOOXPAHUTEIbHBIX OPTaHOB.
OpraHos B ToM uuciie B popme npakTuueckoi noaAroroBkM «IIpuHIumsl, neinu u GyHKIUN OpraHu3alliOHHOTO 5
o0ecrieyeHus JesITeIbHOCTH MPAaBOOXPAHUTEIBHBIX OPTaHOBY.
Cemectp 4
Tema 1.3 MeTtoasl Copnepxanue
OPraHu3aloOHHOIO0 1. Tlonstne w  kjIaccupuUKamuss METOJOB  OpPraHM3AIMOHHOTO  OOecnedeHus  JIeATENbHOCTH 5
olecreyeHust AeATEIbLHOCTH IIPaBOOXPAHUTENIBHBIX OPIaHOB.
NPAaBOOXPAHUTEIbHBIX 2. AJIMHHHCTPaTHUBHO-TIPABOBBIE M OPTaHU3AIIMOHHBIC METO/IbI YIIPABJICHUSI.
OpraHoBs B ToM uuciie B popme npakTuieckoi noaroroBkm IlousTre u knaccupukaims METo0B 4
OpPraHU3aI[MOHHOT0 00eCIeueHus AeITeIbHOCTH IPAaBOOXPAHUTEIbHBIX OPTaHOB.
Tema 1.4
Copepxanue
OpranusaunonHbie 1. [ToHsiTHE Opranu3anuy. 6
CTPYKTYPHI

2. dopmanbHas 1 HehopMallbHasi OpraHU3alysl.




NPaBOOXPAHUTEIbHBIX
opraHax

3. OcCo0eHHOCTH pa3ieNieHus YIPaBICHYECKOTr0 TPYy/ia B IPABOOXPAHUTEIIBHBIX OpraHax.
4. IIpaBooXpaHuTEIbHBIE OPTraHbl KaK OPraHU3allMOHHAsl CTPYKTYpa yIPaBJICHHUS.

B ToM 4nciie B popMe npakTHUecKoi MOAroToBKN OpraHuzalvoHHbIE CTPYKTYpPHI B
IIPaBOOXPAHUTEIbHBIX OPraHax.

Tema 1.5 PykoBoacTBo
NMPaBOOXPAHUTEJIbHBIMH
opraHamu

Conep:kanue

1. PykoBoAaCTBO M yIpaBJIEHYECKUE OTHOIIECHUS B IIPABOOXPAHUTENIBHBIX OPraHax.

2. Ponp pykoBoauTeNeli B OPraHM3allMOHHOM OOCCIEYCHHH JICATEIbHOCTH IPABOOXPAHUTEIIBHBIX
OpraHoB.

3. Irabuas ¢hyHKIMS KaK OpraHu3alioHHas ¢popMa oOecreueHus yIpaBIeHUs B TIPABOOXPAHUTEIBHBIX
opraHax.

B Tom unciie B popMe npakTudeckoil moaroTroBku Jlemnosas urpa. PykoBoactso
IMPaBOOXPAHUTCIIbHBIMU OpraHaMu.

CamocrosiTesibHasA paboTa

1. TlonsTHE U MpU3HAKU IPABOOXPAHUTEIBLHOU JEATEIbHOCTH.

2. DyHKIUHU, cCHCTeMa U OCHOBHBIC HAIIPABIICHUS AEATEILHOCTH IPABOOXPAHUTEIBHBIX OPTaHOB.

3. OOmiecTBeHHBIH TOPSJOK W OOmIeCTBEHHass  0Oe30MacHOCTh Kak  OCHOBHOM  OOBEKT
MIPABOOXPAHUTENLHOM JIeATEIHbHOCTH OPTaHOB BHYTPEHHUX JIEJI.

4. MuHHCTEpCTBO BHYTpeHHHUX eyl PD: koMmneTeHus, CUCTEMa, CTPYKTYpa U OCHOBHbBIE HaIlpaBJICHUS
JIeSITEIIbHOCTH.

5. Opranuszanus nonuiuu B Poccuiickoit deaepanum.
6. Tlopsmok mpoXoXKIeHHS CITY>KOBI B OpraHax BHYTPEHHUX JIell.
7. TlomHOMOUMS COTPYIHUKA MOJIULUH.
8. OpraHu3anMoOHHO-TIPABOBOI CTAaTYC BOWCK HAIlMOHAJLHOM rBapauu Poccuiickoit denepanmn.
9. CrpyKkTypa 1 NOJHOMOYHS BOWCK HallMOHaJIbHOU rBapauu Poccuiickoit denepanyu.
Cemectp 5
Tema 1.6 Conep:xanue
JJoxkyMeHTalHOHHOE CyHOCTh, IPUHIMIBI U 33]1a41 JOKYMEHTALMOHHOTO 00eCTIeYeHNUs IeITETbHOCTH PaBOOXPAHUTEIbHBIX

olecrieyeHue 1esITeIbHOCTH
NPaBOOXPAHUTEJIbHBIX
opraHax

OpraHoB.

Opranuzanus J0KyMEHT0000pOTa B MPaBOOXPAHUTENIBHBIX OpraHax.

Knaccudpukanus ©  OCHOBHBIE BHIbl JIOKYMEHTOB U HOPMATHUBHBIX IIPaBOBBIX aKTOB B
PaBOOXPAHUTEIBHBIX OpTraHax.

Benenue nenonponsBoicTBa B IPaBOOXPAHUTENbHBIX OPraHax.

CoBpeMeHHbIE TEXHOJIOTUH OPraHU3aIlUuM J1eI0Npou3BoACTBa. POpMBI paboThI ¢ JoKyMeHTamu. [loHsTre
«TOKyMEHTOO00pOT» U ero opranusauus. [loHsTHE «1O0KYyMEHTONOTOKM». BXopsmue, ucxoxasdiue u
BHYTPEHHUE IOKYMEHTHI.

B ToM unciie B popMe NpaKTUYECKON MOATOTOBKHU
JlokyMeHTaImoHHOe 00ecTieueHUe YITPABICHYECKOM IeITENHHOCTH B MPABOOXPAHUTEIHHBIX OpraHax.




Tema 1.7 OcodennocTu
padoThI ¢
NpoueccyaJbHbIMU H
CJIYKeOHBIMHU JOKYMEHTAMHU
NMPaBOOXPAHUTEIBLHOTO
oprana

Copnepxanue

1.Buzibl mponeccyanbHBIX U CITY)KEOHBIX JOKYMEHTOB IIPaBOOXPAHUTEIILHBIX OPTaHOB.

2.CocraBieHne MPOEKTOB MPOLIECCYATbHBIX U CIYKEOHBIX IOKyMEHTOB IPAaBOOXPAHUTEIBHBIX OPTaHOB.
3.0cobenHoctn  BeaeHUS  pabOTBI € MPOLECCYAIBHBIMH M CIY)KEOHBIMH  JIOKyMEHTaMH
IMPaBOOXPAHUTCIILHBIX OPraHOB

B Tom unciie B popme npakTuueckoi nmoaroroBku OOcyxeHue mpobieM B MaibIx Tpynmnax: «Bumbl
MPOIECCYaTbHBIX U CIY)KEOHBIX JOKYMEHTOB TPABOOXPAHUTEILHBIX OPTAHOB U MOPSIOK UX COCTaBICHHUS.

Tema 1.8 O6ecnieuenue
JAesiITeJIbHOCTH PadoThI
apxuBa B
NMPaBOOXPAHUTEIBLHOM
oprane

Conep:kanue

1. CymHocTh, NPUHLOUIOBL M 33ayd  oOecreueHue JAEATeNbHOCTH  pPabdOThl  apXuBa B
IIPABOOXPAHUTEILHOM OpraHe.

2. Opranu3zanus AesTeabHOCTH padOThl apXUBa B IPAaBOOXPAHUTEILHOM OpraHe.

3. [TnanupoBaHue MEpONPUATHIA IO 00ecieyeHHI0 paboThl apXUBa B IPAaBOOXPAHUTENIBHBIX OpraHax.
4. Peanuzanus meponpusiTuii Mo 00ecTiedeHn o paboTh apXUBa B IPABOOXPAHUTEIBHBIX OpraHaXx.

S. Cozanue 21EKTPOHHOIO apXHUBa JOKYMEHTOB.

B ToMm 4uciie B popMe npakTHueckoi moAroroBku Mo3rooil mtypm CoBpeMEHHbBIE METO/IbI
o0ecneyeHus AesiTeIbHOCTH padoThl apXUBa B IPABOOXPAHUTEIILHOM OpraHe

Tema 1.9 Opranuzanust
PadoTHhI C 3JIeKTPOHHBIMU
JOKYMEHTAMH

Conep:xanue

1. TlpaBuina pabGoTHI C JOKyMEHTAMH Ha 3JIEKTPOHHBIX HOCHUTEIISX.

2. Opranmzanust pabOTBI C JOKYMEHTaMH B aBTOMAaTH3UPOBAaHHBIX
JOKYMEHTO000pOTa.

3. TonroroBka JOKYMEHTOB K Tepe/iadye B apXUB.

CUCTCMAX OJICKTPOHHOI'O

B ToMm 4mcie B (l)OpMe HpaKTH‘leCKOﬁ MMOATOTOBKH OpFaHI/I3aI_II/I}I KOHTPOJIS B ACATCIIBHOCTU
MMPaBOOXPAHUTCIIBHBIX OPraHOB

Tema 1.10 OcymecTBiienue
padoThbI o
HOMEHKJIATYPHOMY Y4eTy U
TeXHHYEeCKOMY
0(popMIICHUIO JOKYMEHTOB
B [IPABOOXPAHHUTEIHLHOM
oprase

Conep:xanue

1. UHcrpykumu. WHcTpykuus mno genonpou3BoAcTBY. IloHsiTue O JOKyMEHTax.
PEKBU3UTHI, OCHOBHBIE Pa3/ieibl, IpaBUiia COCTaBICHUS U 0(hOPMIICHUS.

2. OdopmiieHne pacropsIUTEIbHBIX JOKYMEHTOB, BBOJSIIMX B JIEHCTBHE,

OTMEHSIOIIUX OPraHU3allMOHHBIE TOKYMEHTHI.

Homenkiarypa nen. Buael HoMmeHknarypsl. [lonsiTHE O TOKYMEHTE, €ro 3Ha4eHHE.

4. TlpaBunma coctaBieHMs U O(OPMIIEHHS HOMEHKJIATYpbl JIe1 CTPYKTYPHOTO IOApa3ieieHHs
IIPAaBOOXPAHUTEIBHOIO OPTaHa.

5. CocraBneHue 1 0popmIIeHHE CBOJHOW HOMEHKIIATYPBI J1eJI OPraHU3aIMH U BBIITHCOK JUISI CTPYKTYPHBIX
MOIPa3IeJICHNI IPAaBOOXPAHUTEIBLHOTO OpraHa.

6. 3axpbITHe HOMEHKIATYpHl Aei. MiToropas 3anich K HOMEHKJIATYpe JIed.

OO0s3aTenbHbIE

U3MCHAOIINX MU

w

B ToMm 4uciie B popme npakTHueckoi moAroToBKu Mo3rosoii mtypm OpranuzannoHHOe o0ecrieueHre
OCYIIECTBIICHHsI pa0OThI 10 HOMEHKJIATYPHOMY YUYETY M TEXHUYECKOMY 0()OpPMIIEHHIO JOKYMEHTOB B




IIPABOOXPAHUTEIILHOM OpraHe

CamocrosiTesibHasi padoTa 1. CrpykTypa 1 MOJIHOMOYUS BOMCK HallMOHaANbHOM rBapaun Poccuiickoit denepanumu.
2. Opraauzaiys ciry>k0bl Cy/IeOHBIX MPUCTABOB B cucTeMe MuHucTepcTBa FocTHINH PD.
3. Opraau3zanus ciy>xO0bl HCTIOJIHCHUsI HAKA3aHUK B cicTeMe MuHUCTEpCTBA IocTUINH PO.
4. TlpusHaku U CBOMCTBA AJIEKTPOHHOIO JJOKYMEHTA.
5. HCcTOYHHMKHM MHCTUTYTA MIPABOBOIO PETYIWPOBAHUS FIEKTPOHHOTO JTOKYMEHTOO0O0pOTA. 10
6. OcHoBHBIE TpeOOBaHUS K JOKYMEHTHPOBAHUIO B MPABOOXPAHUTEIIBHBIX OpraHax, 00 OpraHu3aIluu
1 TEXHOJIOTUH JOKYMEHTOIIOTOKOB B IIPABOOXPAHUTEIbHBIX OpraHax.
7. OcHOBHBIC 0OCOOEHHOCTH KOHPUACHIIMATHLHOTO JOKYMEHTO000pOTA.
8. ConeprxkaHue NOHATUU AIEKTPOHHAS MOANKCH. BUBI 3IEKTPOHHOMN MOIHUCH.
9. Ilpupona coOCTBEHHOPYYHOH MOAMUCH U SJICKTPOHHOH MOAIHUCH.
IK3aMeH 12
MJK. 03.02. AAMUHHCTPATHBHAS 1eSITEJIbHOCTH NPABOOXPAHUTEIbHBIX OPraHOB
Cemectp 4
Tema 2.1. OcHOBBI Conep:xkanue 3
aAMMHHMCTPATHBHOM 1. IlonsTHE M MPUHLMIIBI AAMUHUCTPATUBHON EATEILHOCTU OPraHOB BHYTPEHHUX /€M (IIOJIMLUHN) U
JAeSITeJIbHOCTH OPraHoOB MHBIX PABOOXPAHUTEIbHBIX OPTraHOB.
BHYTPEHHMX eI (M0JHIHH) 2. ®opMBI M METOJbl peaM3alud aJIMUHHCTPATUBHOW NESATEIHLHOCTH OPraHOB BHYTPEHHUX JIEN
U MHBIX (TTONMHUIIMK) ¥ UHBIX TPABOOXPAHUTEIBHBIX OPTraHOB.
NPaBOOXPAHUTEIbHBIX 3. HamumonanbHas 6€30MacCHOCTB M POJIb aIMUHUCTPATUBHOM JESITEIHBHOCTH OPTaHOB BHYTPEHHUX €T
OpraHos (moMMIMK) ¥ MHBIX TPABOOXPAHUTEIBHBIX OPTAHOB B €€ 00ECIICUCHUH.
4. OCHOBHbIE HampaBiICHUS JAESITEIBHOCTH OPraHOB BHYTPEHHUX Jen (MOJMLIHMK) U HHBIX
IIPaBOOXPAHUTEIBHBIX OPTaHOB 110 00ECIIEUEHUIO OOIECTBEHHOM O€30MMacHOCTH.
5. KoHTponp 3a aAMUHUCTPATUBHOMN JESATENBHOCTbIO OPraHOB BHYTPEHHUX JieN (TOJMIIMM) U WHBIX
IIPAaBOOXPAHUTEIIBHBIX OPTaHOB.
B ToMm 4nciie npakTu4eckoe 3aHaTHe: OCHOBBI aAMUHUCTPATUBHON JESATEIBHOCTH OPraHOB 3
BHYTPEHHUX JieJ1 (OJUIMK ) MHBIX PABOOXPAHUTENBHBIX OPTraHOB
Tema 2.2. IIpaBoBoe Copnepxanue 3
noJioxkenne MuHucrepcrsa 1. CrpykTypa u npaBoBoe noyioxkeHne MuHucrepcTBa BHyTpeHHHX Aen Poccuiickoit @enepanuu.
BHYTPEHHHX J1eJI 2. TIpaBoBoe mojoXeHne TePPUTOPUATBHBIX OPTaHOB BHYTPEHHUX eIl
Poccuiickoii Penepaunu u 3. TIpaBoBoe moy0KeHME OPraHOB BHYTPEHHHUX JIe Ha TPAHCIIOPTE.
HHBbIX OPraHOB YNIPaBJIeHUS 4. TlpaBoBoe TIOJIOKEHHE M OPraHU3ALMOHHOE IMOCTPOEHHE OpPraHU3alMOHHO-AHATUTUYECKUX
B chepe MOoJpa3/IeICHU OpraHOB BHYTPEHHUX JICII.
NPaBOOXPAHUTEIbHOM 5. IlpaBoBoe NMoOJI0XKEHNHE UHBIX TPABOOXPAHUTEIBHBIX OPTAHOB.
AeITeJIbHOCTH B ToMm yuciie npakTuyeckoe 3ansitue: [IpaBoBoe nosnoxxeHne MuHUCTEpCTBA BHYTPEHHUX /1T 3

Poccuiickoit @enepaninu 1 HHBIX OPraHOB YIPaBIeHUs B cepe BHYTPEHHUX JeI




Tema 2.3. IIpaBoBoe
MOJIOKeHUEe MOJTUIIHT

Conep:kanue

Hasnauenue nomuuuu. [IpaBoBele 1 OpraHU3allMOHHBIE OCHOBBI IEATEIBHOCTHU IOJIALIMH.
IIpyHIMIIBI M1 OCHOBHBIE HAIPABICHUS AEATEIbHOCTH IOIULIUH.

[IpaBa 1 00s13aHHOCTH MOJIULMY.

IIpumeHneHne nomuuen OTACNIBHBIX MEP FOCYAAPCTBEHHOIO IPUHYXKICHHUS.
[Tpumenenne noaunuent PU3NUECKON CHIIBI.

IIpumeHeHne noamuuen CrennaabHbIX CPEACTB.

[IprMmeHeHne noJULMEN OTHECTPEIIBHOTO OPYKHUSL.

1
1
2
3.
4.
5
6.
B

TOM YHUCJIC MTPAKTHYCCKOEC 3aHATHE: HpaBOBOG ITIOJIOKCHHUEC ITOJIMIIUN

Cemectp 5

Tema 2.4. IIpaBoBoe
N0JI0’KeHHEe COTPYIHUKA
NMPaBOOXPAHUTEJIBHOTO
OpraHa M Nmpoxo:kIeHne uM
CIIYKOBI

Conep:xanue

[TonsiTvie M IpU3HAKU COTPYAHHUKA IIPABOOXPAHUTEIBLHOIO OpraHa.
CrneunanbHble 3BaHUSI COTPYIHUKOB IIPAaBOOXPAHUTENILHOTO OpPIaHa.

[TpaBa 1 00s13aHHOCTH COTPYAHUKA IPABOOXPAHUTEIBHOIO OpraHa.
OTBETCTBEHHOCTh COTPYIHUKA [TPAaBOOXPAHUTEIILHOTO OpPIaHa.

[Toctymienue Ha ciyx0y B IPaBOOXpaHUTEIbHbIE OPraHbl.

[TpoxoxxaeHne Ciry>KObl B PAaBOOXPAHUTEIBHBIX OpTraHaXx.

["apaHTuU B CBSA3M C NPOXOXKICHUEM CIYXKObI B TPABOOXPAHUTENIBHBIX OpraHax.

NogakrowdhE

B ToM umcie nmpakTuyeckoe 3aHsiTHe: [IpaBoBoe MOJOKEHHWE COTPYAHHWKA OpraHa BHYTPEHHHX eI
(moyMIEecKOro) U NPOXOXKIASHNUE UM CITY>KOBbI

Tema 2.5. IIpaBoBoe
M0JI0KeHHe U OPraHu3alus
AeATeTbHOCTH MOJHIHH 110
OXpaHe 00IeCTBEHHOI0
NopsiAka M odecreYeHn 10
001ecTBeHHOM
0e30MacHOCTH.

Conep:xanue

1. TIpaBoBoe MONIOKEHHE M OpraHU3alUs JEATENLHOCTH TOJpPAa3eICHU MaTpyIbHO-TIOCTOBOM
CITY>KOBI TTOJTHUITUH.

2. TlpaBoBoe€ MOJIOKEHNE U OPTaHU3AIMS IEATEIBHOCTH YYaCTKOBBIX YIIOJTHOMOYEHHBIX MOJUIUH.

3. IIpaBoBoe MOJIOXKEHHE W OpPTaHU3AIUS JNEATETLHOCTH TOJHIMU 10 00ECIeUYeHUI0 0e301acHOCTH
JIOPOKHOTO JIBHKEHUS.

4. TlpaBoBoe TIONOKEHWE W  OpraHW3alus  JACATEIbHOCTH  TOJpa3[eNieHHH 1Mo  Jenam
HECOBEPIICHHOJIETHHX.

5. TIpaBoBoe IMOJIOKECHHWE W OpraHU3aIUs JACITSILHOCTH MOJAINN TT0 00CCIICUYCHUIO MUTPAITMOHHOMN
MOJIUTUKHU.

6. IlpaBoBOE TOJOXKEHUE W OpraHHW3aAIUs JCATCIILHOCTH H30JIATOPOB BPEMEHHOTO COICPKAHUS

noao3peBacMbIX U O0OBUHSIEMBIX OpraHOB BHYTPCHHUX [OCII,
KOHBOUPOBAHUA MMOAO3PECBACMBIX U OOBHHSEMEL.

HO,I[pa3,Z[€J'IeHHI>i OXpaHbl H

B ToMm yuciie npakTuyeckoe 3ansatue: [IpaBoBoe monokeHne U OpraHu3anus JesTeIbHOCTH MOJUIUN
10 OXpaHe OOIIECTBEHHOTO MOPSIKa M 00ECIIEYEHUI0 00IIECTBEHHOM 0€30IMacHOCTH




Tema 2.6.
AJMMHUCTPATUBHAS
IOPUCIMKIIUSA U ee
peajm3anusi B
JAesiITeJIbHOCTH OPraHoB
BHYTPEHHMX J1eJ1

Conep:xanue
1. AAMUHUCTPaTUBHO-IOPUCIUKLIMOHHAS JIEATEIHOCTh IPABOOXPAHUTEIBHBIX OPIaHOB.
2. llonATue u MpU3HAKK AAMUHUCTPATHBHOTO MPABOHAPYILICHHS.
3. CocTaB aJMMHUCTPATUBHOIO IIPAaBOHAPYIIEHUS U €r0 COAEpIKaHUE.
4. Ksamudpukanys aJMIHACTPATUBHBIX TPABOHAPYIICHUH.
5. IlpousBoactBo mo aenaM 00 aAMHUHUCTPATHBHBIX IIPABOHAPYUIEHHUAX B IPAaBOOXPAHUTEIbHBIX
Oprasax.
6. Ilpou3BoacTBO 110 OOpaIICHUSIM B IPABOOXPAHUTEIBHBIX OpraHax.
7. Pabora ¢ 3asBIeHUAMHU M 0OpaIIEHUSIMU TPaKJaH U OPTaHU3AIM B TPABOOXPAHUTEIIHHBII OpraH.

B ToMm uucie NMPAKTUYIECCKOC 3aHATHEC: A,Z[MI/IHI/ICTpaTI/IBHaSI IOPUCOUKINA U €€ p€aln3anus B
ACATCIIBHOCTH OPraHOB BHYTPCHHUX JICJI

Tema 2.7.
AJIMUHHUCTPATHUBHOE
NPUHYKIeHUue U y0ekaeHune
B JeSITeJILHOCTH
NMPaBOOXPAHHUTEJIbHBIX
OpPraHoB

Conep:xkanue

1. Mepbsl  aAMUHUCTPATUBHOIO MNPEAYNPEKIACHUSA, I[PUMEHSIEMBbIE IPABOOXPAHUTEIbHBIMU
OpraHamH.

2. Mepsl aIMUHHACTPATUBHOIO NIPECEUYECHM S, IPUMEHIEMBIE IPABOOXPAHUTEIBHBIMU OpraHaMU.

3. Mepsl obecrieueHus: MPOM3BOJCTBA MO JenaM 00 aJAMHUHUCTPATHBHBIX IPABOHAPYILEHHSX,
IMPUMCHACMBIC ITPABOOXPAHUTCIIBHBIMU OpraHaMu.

4. Mepbpl  aIMHUHHUCTPATUBHOW  OTBETCTBEHHOCTH, IPUMEHSEMbIE IPaBOOXPAHUTEIbHBIMU
OpraHamm.

S. Meps! yoexx1eHHsI, IPUMEHsIeMbIe TPAaBOOXPAHUTEIIbHBIMUA OpraHaMH.

6. OcoOenHoct  paboOTBl €  MPOIECCYAIbHBIMH U CIYXXEOHBIMM  JOKYMEHTaMH

MMPaBOOXPAHUTCIIBHOTO OpraHa.

B ToMm 4ncie NPAKTHYC€CKOE 3aHATHE: A)IMI/IHI/ICTpaTI/IBHOG MPUHYXKACHUC U Y6C)I(IICHI/IG B
JACATCIIBHOCTH OPraHOB BHYTPCHHUX €I

Tema 2.8. Ilpenynpexnenue
U NpecevyeHue
NPaBOOXPAHUTEIbHBIMH
OpPraHaMu OTAEeJbHbIX
BHAOB AIMUHUCTPATUBHLIX
NpaBOHAPYLIEHU

Conep:xanue
1. AjnMuHUCTpaTHBHBIE IPABOHAPYLICHMS, OCATAIONINE HA OOIECTBEHHBIN MOPAI0K
2. AJIMHMHUCTpaTHBHBIE IPABOHAPYIIECHHS, TOCATAIOIINE HAa OOIIECTBEHHYIO 0€30I1acCHOCTh
3. AIMHMHHUCTpaTUBHBIE PABOHAPYIIEHUS MPOTUB MOPSIJIKA YIIPABICHHUS.
4. AJMUHHCTpaTHBHBIE IIpaBOHAPYILIEHU, Hocsraromnme Ha 370pOBEE, CaHUTapHO-
AMUJIEMHOJIOTYEeCKOe 01aronoyyne HaceleHHus U O0IIeCTBEHHYI0 HDAaBCTBEHHOCTh
5. AJIMUHUCTpATHBHBIE MPAaBOHAPYIIEHUS B cepe SIKOHOMUKHU.

B TtoM 4uciae NPAKTHYCCKOEC 3aHATHE: HpenynpemﬂeHHe U MpECCUYCHUC OpraHaMMu BHYTPCHHUX CJI
OTJACJIBHBIX BUAOB A AMUHUCTPATUBHBIX HpaBOHapymeHI/Iﬁ




Tema 2.9.
AJMMHUCTPATUBHBbII
HA/I30p: OPpraHu3anus u
ocyluiecTBJIeHHe

Conep:xkanue

1. YcraHoBieHHe aJIMUHUCTPATUBHOTO HA/30pa 3a JHUIIAMH, OCBOOOKICHHBIMU M3 MECT JIMIICHUS
¢BOOOIBI
Opranuzanus OCyIIeCTBICHUS a/IMUHUCTPATUBHOTO HA/130pa 3a MO HAA30PHBIM JIHIIOM
AJIMUHUCTpPATUBHAS OTBETCTBEHHOCTH 32 HApyIIeHUE TPeOOBaHMI a IMUHUCTPATUBHOTO HA30Pa.
YronoBHasI OTBETCTBEHHOCTh 32 HAPYIICHUE TPEOOBAHUI aIMUHUCTPATUBHOTO HAJ[30PA.
OcCHOBaHMS M MTOPSJIOK TPOJICHUS CPOKa aJIMUHUCTPATHBHOIO HAZ30pa U €ro MPEKPaICHHS.

agrwm

B Tom unciie npakTHYecKOe 3aHsATHE: AJIMUHUCTPATUBHBIN HAJI30p OPraHOB BHYTPEHHUX JCII:
OpraHu3aIys U OCYIIECTBICHUE

Tema 2.10. Opranuzanus u
IeTeJIbHOCTh
NMPaBOOXPAHHUTEJIbHBIX
OPraHoB B yCJI0BHUSIX
CHeHAJIbHBIX MPABOBBIX
peXuMoB

Conep:xkanue

1. IIpaBoBoe peryaupoBaHu€ AEATEIbHOCTU IPABOOXPAHUTEIBHBIX OPraHOB I10 OOECIEUEHUIO
YpE3BBIYAMHOTO MOJI0KCHHS.

2. IlpaBoBoe perynmupoBaHue NESTETBLHOCTH IMPABOOXPAHUTEIBHBIX OPraHOB MO OOECTICYCHHIO
BOEHHOTI'O IT0JI0KEHHS.

3. AIIMI/IHI/ICTpaTI/IBHO-HpaBOBOG peFYJII/IpOBaHI/IC HCATCIBbHOCTU HpaBOOXpaHI/ITCJH)HI)IX OpFaHOB B
YCIIOBUSIX MPABOBOTO PEXKUMA KOHTPTEPPOPUCTUUECKON OTepaIuu.

4. TlpaBoBoe perynMpoBaHHE U OpraHU3allus ACATEIbHOCTH MPAaBOOXPAHUTEIHHBIX OPraHOB IO
OXpaHe OOIIECTBEHHOTO TIOpsAAKa W OOECIEYCHHIO OOIICCTBEHHONH O€30IMacCHOCTH TIpU
MIPOBEJICHUH MMYOJIUYHBIX MEPOTIPUSITHH.

B ToMm 4ncie NPAKTHYC€CKOE 3aHATHE: OpFaHI/I3aI_[I/IH U OCATCIIBHOCTb OPTraHOB BHYTPCHHUX JICJI B
YCJIOBUAX CIICHUAIBHBIX IMTPABOBLIX PCKUMOB

Tema 2.11.
IIpaBooxpaHuTeILHBIE
OpraHbl U IPasKAaHCKOE
001IeCTBO

Conep:xanue
1. OOmecTBeHHBIN KOHTPOJIb Kak OCHOBOITIOJIAraromui MPUHLIAT
MIPaBOOXPAHUTENBHBIX OPraHOB MPABOBOTO IEMOKPATUUECKOTO rOCY1apCTBa.
2. ®opwmbl 00mecTBeHHOro KoHTpoist B cucteme MBI Poccun.

JACATCIIBHOCTH

B ToMm uncie NMPAKTHYCCKOE 3aHATHE: Ilonunusa u T'paxJIaHCKOC O6H_IGCTBO

KypcoBas padora

IlepedyeHb NpUMEpPHBIX TEM

CamocrosiTesibHas padora

1. IlpumeHeHue nmouuuuen OTAEIbHBIX MEP FOCYAAPCTBEHHOTO NPUHYXKACHHUS.

2. TloHsATHE U IPU3HAKU COTPYIHUKA OpraHa BHYTPEHHUX JIEII.

3. CrenmanpHble 3BaHUSI COTPYAHUKOB OPTaHOB BHYTPEHHHX /1€ (TIOJTHIINH ).

4. TlpaBa 1 0053aHHOCTH COTPY/AHUKA OpraHa BHYTPEHHHX JIE.

5. IlpaBoBoe mOJIOKEHHWE W OpraHU3alus JEATEIbHOCTH MOJpa3AeIeHU NaTpyJbHO-IOCTOBOU
CITY>KOBI TTOJIULINY.

6. IIpaBoBoe MoyIO’KEHNE W OPTaHU3AIS ESTETLHOCTH YYACTKOBBIX YITOJTHOMOUYEHHBIX MTOJTUIHH.




7. IlpaBoBoe MOJIOKEHHE M OPTaHU3ALMUS JESITEILHOCTH MOIUIIMU 110 00ecTieueHHI0 0e301MacHOCTH J0-
POXHOT'O JABUKEHMSL.
8. IIpaBoBoO€ MOJIOKEHUE U OPraHU3aLNUs JEATEILHOCTH I10Ipa3Ae/ICHUH MO JejlaM HECOBEPIIEHHOIET-

HUX.
9. IlpaBoBo€ MOJNOKEHUE M OpPraHU3alMs ICATEIBLHOCTH MOJUIMH 10 00ECIICYEHUI0 MUTPALIMOHHOM
HOJIUTHUKH.
JK3aMeH 6
MJIK. 03.03. OpranuzannonHoe odecneveHnne AesiTeJIbHOCTH OPraHOB NPOKYPATYPbI
Cemecrtp 4
Tema 3.1. Opranuzanus Copnepxanue 9
JAOKYMEHT0000poTAa B 1. OcobenHoct pabOTBl C JOKYMEHTaMH B aBTOMATH3MPOBAHHOM HWH(POPMALMOHHOM KOMILIEKCE
OpraHax npoKyparypsl "Hanzop".
2. Ilpuem n nepBu4Has 00pabOTKa BXOASIIMX JOKYMEHTOB.
3. Peructparnus, yuer TOKyMEHTOB, JIeJI, OOpaIIeHUH.
4. Peructpanys 1 y4eT NOCTYIICHUS
U TIPOXOXK/IEHUS YTOJIOBHBIX, IPYIUX €]l U MaTepuaoB, COOOLIEHUN
0 IIPECTYIUICHUSX.
5.PaccmoTrpenue u uCnoJIHeHHE TOKYMEHTOB.
6.KoHTpOJIb HCIIOJTHEHNS JOKYMEHTOB.
B ToMm 4nciie npakTuyeckoe 3ansitue: OcoO0eHHOCTH pabOTHI C JOKYMEHTaAMH B aBTOMaTU3UPOBAHHOM 3
uHpopMannoHHOM Komiuiekce "Hamzop".
Tema 3.2. I[IpaBuna Copnepxanue
odopmienust 1okymeHToB B | 1. @opmar u BUIbI OJ1aHKOB.
oprasax NpoKypartypsbl 2. OcoOeHHOCTH TTOATOTOBKU M OPOPMIICHHS OpTaHU3aIIMOHHO-PACTIOPSANTEIBHBIX, HH()OPMAIIMOHHO-Me-
TOIMYECKUX U JPYTUX JTOKYMEHTOB. 8
3. [IpaBmna opopmieHus Tenerpamm u tenedororpamm. [Ipuem u nepenada ciryxe0HoM HHOOPMAIHH TT0
KaHasaM (aKCUMUIIBHOM CBSI3M (Tenedakcam).
4. IlpaBmiia oopmIIeHHS U I€YaTH JOKYMEHTOB Ha KOMIBIOTEPE.
B ToM umnciie npakTHyeckoe 3aHATHEe: OCOOEHHOCTH MOATOTOBKU M 0(OPMIIEHHSI OpraHU3alluOHHO- 10
pacnopsiANTENbHBIX, UHPOPMAIIMOHHO-METOIUYECKUX U JPYTUX TOKYMEHTOB B OpraHax MpoKypaTypbl
Tema 3.3. CocTaBiieHue Conep:xanue 10
HOMEHKJIATYPHBIX /1eJ1 B 1.CocraBiieHuE HOMEHKIATYpbI €.
opraHax nNpoKypaTyphbl. 2. ®opmupoBanue, ohopMiIeHNE U ONIepaTUBHOE XpaHEHHE €T, HAJA30PHBIX U HAOII0IaTeIbHBIX TPOU3-
®opMHUpOBaHHE A€ BOJICTB.
HA/I30PHBIX H 3.0pranusanus onepaTuBHOTO XpaHEHUS 1€ U IPOU3BOJICTB.
HA0/1I01aTeIbHBIX 4.Ilepenaua nen v Mpou3BOJACTB B apxuB. OpraHu3zaius MX apXuBHOTO XpaHEHHs
NPOU3BOJCTB B Tom umnciie npakTuyeckoe 3auaTue: opMupoBanue, opopMieHre 1 onepaTUBHOE XpaHEHHE e, 10




‘ HAA30PHBIX U HaGHIOIIaTGHLHBIX IMPONU3BOJACTB.

Cemectp 5
Tema 3.4. Ucniosib3oBanue | Conep:xxanmue
aBTOMATU3UPOBAHHOM 1. ®opmupoBaHue 1€ U MPOU3BOJCTB U UX OhopMIICHHE.
HH(POPMALIMOHHOI 2.Bblienenne K yHUUTOXKEHUIO B 0TOOpY Ha XpaHEHHE JIe)l U POU3BOCTB, 0(hopMIIeHHE aKTOB O BBIJENe-
CHCTEMBI KAPXHBHOE /1eJI0» | HUM K YHUYTOKEHHUIO U OMUCEH JUIsl XpaHEHHUS. 6
B OpraHax mpoKypartypsl 3. Ilouck ien ¥ IpOU3BOJCTB.
4. Cuctemaru3alnusi apXUBHOTO XpaHEHUSI.
5. KoHTpOIb ABMKEHUS JIEN U IPOU3BOJCTB TP apXMUBHOM XPAaHEHUH.
B ToM uuciie npakTHyeckoe 3aHATHE: OCOOEHHOCTH pabOTHI C TOKYMEHTAMHU B aBTOMAaTU3HUPOBAHHOM 4
MH(GOPMALIMOHHON cHucTeMe «APXHUBHOE JIETI0N
Tema 3.5. O0ecnieuenue Conep:xanue
COXPaHHOCTH TOKYMeHTOB, | 1.00ecrnieueHre COXpaHHOCTH JIOKYMEHTOB, JIe]1 U IIPOU3BOJICTB. 5
JeJ1 ¥ NPOU3BO/ACTB B 2.Y4er, XpaHEHHE U HCIIOJIb30BaHKE OJIAHKOB, NIEUaTeH U I TAMIIOB.
opraHax nNpoKypaTypbl. 3. OcobenHocTu paboThI C SNEKTPOHHBIMH JIOKYMEHTAMHU.
OcobeHHocTH padoThI €
B ToMm yuciie npakTuyeckoe 3ansitue: Ocod0eHHOCTH PabOTHI C NEKTPOHHBIMH JOKYMEHTAMHU B OpraHax
3JIEKTPOHHBIMH 4
POKYpaTyphI
AOKYMEHTAMHU
CamocrosiTesibHas padora | 1. VYupexieHre u CTAHOBJICHHE POCCUNCKON MPOKYpPATYypPHI.
2. [IpokypaTypa COBETCKOTO MEpPHOAA.
3. [Ipokypatypa Kak caMOCTOSITENILHBIN BUJI OPTaHOB TOCYIaPCTBEHHOM BIIACTH.
4. [Ipokyparypa u IIpe3unent PO.
S. IIpokypaTypa u opraisl 3aKOHOJATEIbHOM, HCIIOTHUTENBHOM U cyneOHo# BiacTh. [Ipokypatypa u
OpTaHbl MECTHOTO CaMOYTIPaBJICHUS
6. KoHCTUTYLIMOHHBIE OCHOBBI I€ATEILHOCTH MPOKYpaTyphl.3akoHbl PO, onpeaenstomue npaBoBoi
CTaTyC W MOJTHOMOYHSI OPTaHOB IMPOKYPATYPHI.
7. [Ton3akoHHBIE HOPMATHBHBIE AKThI, PETJIAMEHTUPYIOLIHNE JeSITEIbHOCTD IPOKYPATYPhI
8. [lonsaTne, BUBI ¥ 3HAYCHHUE TPUHITUIIOB OPTaHU3AINH U IS TEITLHOCTH MPOKYPATYPHI.
9. OO0u11e MPUHIUIBI OPraHU3aMU U IeSTeBHOCTH NMPOKYpaTyphl: 00Iast XapaKTepUCTUKA KaX10T0
TIPUHIIHIIA.
10. BHyTpuOpraHU3alMOHHBIE IPUHITUIBI OPTAaHU3AINH U JESITeILHOCTH MTPOKYpPaTyphl
11.  TlonsTHe M cymHOCTh QYHKIWH, BUJIOB U HANIPABICHUH JESITEITHHOCTH IPOKYPATYPHI.
JAuddepeHunpoBaHHbIi 3a4eT 2
JK3aMeH M0 NpohecCHOHATBLHOMY MOIYJII0 12
BCEI'O 398

2.3. TemaTnyeckuii IVIaH U CO/lep:KaHNe Y4eOHON NMPAKTHKHU




Ne

\ HanmeHoBaHuMe BH0OB padoT M0 BUIAM J1eSITEJIbHOCTH \

KoanuyecTBo 4acoB

BI/[I[ AEeATECJIbHOCTH: OpFaHI/ISaHI/IOHHOG obecnieueHue ACATCIIBHOCTH ITPABOOXPAHUTCIIBHBIX OPraHOB

MJIK. 03.01. OcHOBBI ynpaBJieHHsI B IPABOOXPAHUTEJIbHBIX OPraHax

1. O3HaKOMJIEHHE ¢ BHYTPEHHEN OpraHu3alyel U 1eATeNbHOCTBIO CTPYKTYPHBIX MTOAPA3EICHUN IPAaBOOXpaHU- | 2
TEJIbHBIX OPraHOB
2. O3HaKOMJIEHHE C OCHOBHBIMM BHJIaMU AESITEIbHOCTH IPABOOXPAHUTEILHOTO OpPraHa. 2
3. IIpucyrcTBue Ha npueMe rpaxaaH. 2
4. PemieHne npakTMYEeCKUX CUTyalui, CBA3aHHBIX C IPUEMOM I'PakIaHHUHA. 2
5. Penienue nmpakTH4eCKUX CUTYyalUi, CB3aHHBIX C IPUEMOM 3JIEKTPOHHOIO JOKYMEHTA B CTPYKTYPHOM IIOApa3- | 2
JICJIEHUN TPABOOXPAHUTEIBLHOIO OpraHa.
6. O3HaKOMJICHHE C AEATEIbHOCTBIO APXHUBA IPABOOXPAHUTEILHOIO OPTaHa. 2
7. BeinosnHeHne HHAMBUYaTbHOTO 3a/1aHNs pYKOBOJIUTENIS IPAKTUKU OT 00pa30BaTeIbHON OpraHU3aliH. 2
8. Benenue nHeBHMKA PAKTHUKH. 2
9. DopMupoBaHus OTYETHON JOKYMEHTAIMH 110 PE3yJIbTaTaM IPOXO0XKACHUS TPAKTUKH. 2
MJIK. 03.02. ATMHHHCTPATHUBHASA [eSTeJIbHOCTh IPABOOXPAHUTEIbHBIX OPTaHOB
10. | O3HaKOMJIEHHE CO CTPYKTYPOU IIPAaBOOXPAHUTEIBHOTO OPraHa U HOPMAaTUBHBIMU IIPABOBBIMM aKTAMH, PETYIU- | 2
PYIOIIMMHU UX JIEATENbHOCTD, IPAaBUIAMU BHYTPEHHETO TPYAOBOI0 paclopsKka, IpaBUIaMu TEXHUKU Oe3omac-
HOCTH.
11. | O3HaKOMJIEHHE C JOHDKHOCTHBIMU PETJIAMEHTAMU CIIY’Kallero. 1
12. | O3HaKOMJIEHHE C TPABOBBIMU M OPraHU3aLlMOHHBIMU OCHOBAMU JI€ATEIbHOCTH OPraHOB MOJIUIIH. 2
13. | O3HaKOMJIEHHE C MIPUHIIMIIAMYA U OCHOBHBIMH HAIIPABJICHUSIMU AESITEIbHOCTU OPraHOB MOJIUIUY. 2
14. | U3yuyeHue ocoOeHHOCTEN MOCTYIJICHUS HA CIYKO0Y B OpraHbl U MOJIUIUY U UHBIE TPAaBOOXPAaHUTENIbHBIE Op- 1
raHsbl.
15. [ToaroToBka pacopsIuTeILHOTO, HH(OPMAITMOHHO-CITIPABOYHOTO IOKYMEHTA B COOTBETCTBUU C PE30JIIOIIMEH | 2
PYKOBOAMTEIIS.
16. dopmupoBanue U 0hOpMIICHHE JieJia IOCTOSTHHOTO XPaHEeHUsI WIIU JIEJIO TIO INYHOMY COCTaBY. 2
17. | Yuactue B npuéme, y4éTe U OTIPABKE KOPPECIIOHACHIINN. 1
18. | O3HakOMJIEHHE C ApPXUBHBIM U CTATUCTUUYECKUM JEJIONPON3BOIACTBOM. 2
19. | BemmonHeHne WHIMBUYaIbHOTO 3a/1aHusl PYKOBOJUTENS MPAKTUKK OT 00pa30BaTeIbHON OpraHU3aIHH. 1
20. | Benenue nHEBHMKA MPAKTHUKH. 1
21. DopMHUPOBaHUS OTYETHONW JOKYMEHTAIIMU IO Pe3yIbTaTaM IPOXO0XKICHHS PAKTHKU. 1
Bcero 36

2.4. TemaTnuyeckuii IVIaH M COiCPKaHNE NMPOU3BOACTBEHHOI NPAKTHKH (110 PO I CENHAJIBHOCTH)

Ne

‘ HaumeHoBaHue BHI0B padoT 10 BHAAM JeSITeJIbHOCTH ’

KoauuyecTBo yacos

Bujg nesaTeJbHOCTH: OpFaHI/ISaHI/IOHHOe obecneueHue ACATCIIBHOCTH MMPABOOXPAHUTCIIBHBIX OPraHOB




1. AHanu3 HOpMaTUBHOW NIPABOBOM JTOKYMEHTALMH, PETIIAMEHTUPYIOLIEHN A€ATEIbHOCTD IPABOOXPAHUTEIBHOTO
oprasa.

2. N3ydeHne NOHKHOCTHBIX MHCTPYKIMM CayXalux TeppuTopraiibHbix opranoB MB/ PO, ®CCII PO, ®CHUH
P® u np.

3. N3yuenne nHGOPMAIMOHHON CIIPaBOYHO-TIPABOBOI CUCTEMBI 00€CIIeUeHus, 0COOCHHOCTEH KOMITBIOTEPHBIX
po¢eCCHOHATIBHBIX IPOTPAMM.

4. N3yuenne ocobeHHocTel 00pabOoTKHU JTaHHBIX € OMOULIbIO MPO(ECCHOHAIBHBIX POrPaMM.

S. Yyactue B npueMe rpax/jaH.

6. VYyactue B IpueMe U perucTpaluy J0KyMEHTOB.

7. O3HaKOMJIEHHE C IPOLEAYPON U PaBUIaMH OLEHKH IIPEJICTABICHHbIX 3asIBUTENIEM JTOKYMEHTOB.

8. YuacTtue B GOpMUPOBAHUN MAKETOB 3JIEKTPOHHBIX €.

Q. OsznakomMyieHHE ¢ TporpaMmMoit «IIprem u perucTpanus macem, 3asBICHHN 1 xKamob rpaxmaany. [loarotroBka
IPOEKTOB OTBETOB HA MMCbMEHHbIE 0OpallleHHs] FPaX/IaH.

10. | O3HakOMIIEHHE C BHYTPEHHEN OPraHU3aLUEN U IEATENbHOCTBIO CTPYKTYPHBIX NIOApa3AcIeHUI IPaBOOXPAHU-
TEJIbHBIX OPraHOB

11. | O3HaKOMJICHHE C OCHOBHBIMM BHJIaMU ACSATEIbHOCTH IPABOOXPAHUTEILHOIO OpPraHa.

12. | IIpucyTcTBUE Ha IpUEME IPAXKIAH.

13. | PenieHue npakTU4ECKUX CUTYallUi, CBSI3aHHBIX C IPUEMOM I'PaXKIaHHUHA.

14. | PemieHue NpakTUYECKUX CUTYALlUH, CBSI3aHHBIX C IPUEMOM JIEKTPOHHOI'O JJOKYMEHTA B CTPYKTYPHOM IOJpa3-
JICJICHUU TPABOOXPAHUTEIBHOIO OpraHa.

15. | O3HakoMJIEHHE C AESITEIbHOCTHIO apXHUBa MPABOOXPAHUTEIHHOIO OpraHa.

16. | CocraBieHHE€ HOMEHKJIATYpBI JEIl.

17. | CocTaBiieHHe roJIOBOTO MjaHa pabOThl apX1Ba IPABOOXPAHUTEILHOIO OpraHa.

18. | CocraBneHue NpoOTOKOJIa SKCIIEPTHON KOMUCCUH, aKTa Ha BbIIETICHUE K YHUUTOXKEHHIO /1], HE TIOJUIeKaINX
apXUBHOMY XPaHEHHUIO.

19. | Uzyuenue «lIpaBun opraHu3anuy XpaHeHus, KOMILUIEKTOBAaHUS, Y4€Ta U UCIIOJIb30BaHUS TOKYMEHTOB APXUB-
Horo ¢onaa Poccuiickoit denepannu 1 Ipyrux apXuBHBIX JOKYMEHTOB B OpraHax rocy/1apcTBEHHOU BIIACTH,
OpraHax MECTHOT'O CaMOYMPABJIEHUSI U OPraHU3aALUIX .

20. | BeimosHeHHe MHIMBUAYAJIBHOTO 3aJaHUs PYKOBOJIHUTENSI IPAKTUKH OT 00pa30BaTEIbHOM OpraHu3alii.

21. Benenue nHeBHMKA TPAKTHUKH.

22. | ®opMUpOBaHUS OTYETHOW JOKYMEHTAIMU 10 PE3YyIbTaTaM MPOXOKIEHUS IPAKTUKH.

23. | O3HakoMJIEHUE C BHYTPEHHEN OpraHnu3alMel U AeATeIbHOCTBIO CTPYKTYPHBIX MOAPAa3IeIeHUI TPaBOOXPaHu-

TCJIBHBIX OPraHOB

72

Bcero

72




3. YcioBus peaau3anuy NporpaMMsal NpogecCHOHATBHOT0 MOAYJIS

3.1. TpeboBaHMs1 K MUHUMAJILHOMY MAaTE€pPHAJbHO-TEXHUYECKOMY O0ecrnedeHHI0

Peanusanus nmporpaMMbl IpohecCHOHATBLHOTO MOYJIS MPEANoIaraeT Haluuue yueOHoro
KabuHeTa: o00menpodeccnoHaIbHBIX AUCUUIUIMH, MacTepckas FOpucnpyzaenuus (kaOuHeT
npodecCuOoHaNbHBIX AUCHUILINH), OCHAILIEHHbIE 0a3bl MPAKTHKU.

3.2. UnopmannonHoe odecnevyenne 00y4eHust
3.2.1. OcHOBHBIE MeYaTHbIE U JIeKTPOHHbIE U3IaHUS
OcHoBHasl J1uTEpaTypa
1. [Tonoa, H. @. OcHOBHI ynpaBiieHHS B MPABOOXPAHUTEIbHBIX OpraHax : y4eOHUK

U TPAKTHKYM JJIs CpeHero npodeccuoHanbHoro oopasosanus / H. ®. [TonoBa. — 4-¢ u3n., re-
pepabd. u gor. — Mocksa : M3narensctBo HOpaiit, 2024. — 301 ¢. — (ITpodeccuonansHoe oOpa-

3oBanue). — ISBN 978-5-534-16702-3. — Tekcr : anexTpoHHbIN // OOpa3zoBarenbHas IUIaT-
dopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/537382
2. [TonoBa, H. ®. OcHoBBI ynpaBiieHUs B Cy/1IeOHBIX U MPABOOXPAHUTEIBHBIX Opra-

HaxX : y4eOHHK U MpakTuKyM uisi By30B / H. @. [ToroBa. — 4-e u3x., nepepad. u nom. — Mocksa :
WznatenbctBo FOpaiit, 2024. — 301 ¢. — (Briciee o6pazoBanue). — ISBN 978-5-534-16704-7.

— Tekcr : onextponnwiii // OOpa3oBatenbHas 1iargopma FOpailt [caliT]. —
URL: https://urait.ru/bcode/536997
3. [TpaBoOXpaHUTEIBHBIC U CYJICOHBIC OPraHbl ;| YUSOHUK JJIs CpeaHero npodeccuo-

HajabHOTO 0OpazoBanus / B. I1. boxbes [u Ap.] ; mox obmielt penakuueii B. I1. boxsesa, b. f. I'aB-
pwioBa. — 7-¢ mW3., mepepad. u gomn. — Mocksa : M3natenberBo FOpaiit, 2024. — 344 ¢c. —
(ITpodeccuonanproe obpazoanue). — ISBN 978-5-534-16742-9. — TekcT : 2MeKTpOHHBIN //
Oo6pasoBarenbHas wiathopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/536642

4. OcHOBBI yIIpaBJIeHUs B OpraHaX BHYTPEHHUX JIeJT | Y4eOHUK JJIsl CPeIHEro npodec-
cuoHanbHOrO OOpazoBanusi / O. E. ABpyrun [u ap.]; mox oOmeit pemakiuenn FO. E. ABpy-
THHA. — 2-€ U31., nepepad. u qorn. — MockBa : UznatensctBo FOpaiit, 2024. — 249 c. — (Ipo-
dbeccuonanpHoe obpazoBanue). — ISBN 978-5-534-07293-8. — Tekct : anekrponHsiit / O6pa-
3oBarenbHas mwiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/540676.

S. Mapxkymus, A. I'. OCHOBBI yIIpaBieHHsI B OpraHaX BHYTPEHHUX JIe | YUeOHMK IS
cpeanero npodeccuonanbHoro oopasosanus / A. I'. Mapkymus, O. JI. Mopo3os. — 4-e u3n., ne-
pepab. u non. — MockBa : U3natensctBo FOpaiit, 2024. — 367 c. — (IIpodeccuonanbHoe obpa-

3oBanue). — ISBN 978-5-534-15788-8. — Tekct : anexTpoHHbIi // OOpazoBaTenbHas IIIaT-
¢dopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/538202 .
6. AnmuHuCTpaTHBHAs AearenbHocTs OBJI : ydeOHUK U1 cpeaHero mpodeccuo-

HanbHOTO 00pa3oBanus / M. B. Koctennukos [u ap.] ; oTBeTcTBeHHBIE penakTopsl M. B. Kocten-
HUKOB, A. B. Kypakun. — 2-e uzn. — Mocksa : M3garensctBo FOpaiit, 2024. — 579 ¢. — (IIpo-
deccuonanpHoe obpazoBanue). — ISBN 978-5-534-18528-7. — Tekcr : anekrponHbIi // O0pa-
3oBaTenbHas miardopma FOpaiit [caitr]. — URL.: https://urait.ru/bcode/535274 .

7. [TpaBoOXpaHUTETHHBIE OPTAHBI : YUCOHHK IS CPETHETO MPOPECCHOHATHFHOTO 00-
pazoBanms / mox pemakimeit H. I'. Crotiko, H. I1. Kupumnosoit, U. U. JlogpixeHnckon. — 7-€
u311., mepepad. u pomn. — Mocksa : M3natensctBo FOpaiit, 2025. — 495 c¢. — (Ilpodeccronans-
Hoe oOpazoBanue). — ISBN 978-5-534-21322-5. — Texkcrt : anekrponHsiii // OOpa3oBaTenpHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/569666

8. [TpaBoOXpaHUTEIBHBIC OPTAHbI : YYEOHUK JIJISI CPETHETO MPOo(dheCCUOHATBLHOTO 00-
pazoBanus / mon penakimei B. M. bospoBa. — 5-¢ u3a. — Mocksa : U3narensctBo FOpaidt,



https://urait.ru/bcode/537382
https://urait.ru/bcode/536997
https://urait.ru/bcode/536642
https://urait.ru/bcode/569666

2025. — 383 c¢. — (Ilpodeccuonansuoe odpaszoBanue). — ISBN 978-5-534-16766-5. — Tekcr :
anekTpoHHbIH // Obpa3zoBatenbHas miardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/560728

9. I'punenko, A. B. IIpaBooxpaHuTenbHbIE U CyJeOHBIC OPTaHBbI | yYeOHUK IS
cpenHero npodeccruonaabHoro oopazosanus / A. B. ['punenko. — 9-e uz., mepepad. u 1om. —
Mockga : U3natensctBo FOpaiit, 2025. — 245 ¢. — (IIpodeccrnonanbaoe oOpazoBanue). —
ISBN 978-5-534-20808-5. — TekcT : anexktponHblit // O6pazoBaTenbHast miardopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/581537

10.  TIpaBooxpaHUTEIBHBIC U CYACOHBIC OpTaHbl : YUCOHUK JJIs CPETHETO MPOPECCHO-
HAIBHOTO 00pa3oBanHwus / moxa oomieit penakuueit b. 5. [aBpunosa. — 8-¢ uz ., nepepad. u
nor. — Mockga : M3garensctBo FOpaiit, 2025. — 337 ¢. — (IIpodeccuonansHoe obpa3oBa-
Hue). — ISBN 978-5-534-20712-5. — Texkcr : anekTponnslii // O6pa3oBarenbHas miaTdopma
FOpaiit [caiit]. — URL.: https://urait.ru/bcode/558623

11. ['punenko, A. B. IlpaBooxpanurtenbHbie U cyfeOHbIe opranbl. [IpakTHKyMm !
y4eOHUK JUIs CpeHEro npodeccuonanbHoro oopazosanus / A. B. I'punenko, O. B. Xumuuesa ;
nox penakuueit A. B. I'punenko, O. B. XumuueBoit. — 3-e uzj., nepepad. u gorn. — Mocksa :
UznatensctBo FOpaiit, 2025. — 211 ¢. — (IIpodeccuonansuoe odbpazopanue). — ISBN 978-5-
534-14624-0. — TexkcT : anexTpoHHbIi // O6pa3oBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/560712

JlomoJIHuTeIbHbIE HCTOYHUKH

1. ['ocynapcTBeHHas cinyxk0a B MPaBOOXPAHUTEIbHBIX OpraHax: pe3yJlbTaTUBHOCTb
CIIy’K€OHOH 1eATeIbHOCTH COTPYIHUKOB KaJpoBbIX Nojpasaenenuit MBJI Poccun : yueOHoe mo-
cobue ans By3oB/ A. B.3yb6au [u ap.]; mox pemakumeir A. B.3y6aua, H. B. AprembeBa. —
Mocksa : U3znarensctBo HOpaiit, 2024. — 115 c. — (Beiciiee obOpa3osanue). — ISBN 978-5-
534-10825-5. — Tekcr : amextpoHHBI // OOpazoBarenbHas miatgopma Opait [cait]. —
URL: https://urait.ru/bcode/542334 .

2. O6pa3sios, A. B. TlporeccyaibHOE pyKOBOACTBO MPEABAPUTEIILHBIM PaCCie0Ba-
HUEM U ero cyOwekTol : MoHorpadus/ A. B. OGpa3uoB. — Mocksa : MU3gatensctBo Opaiir,
2024. — 189 c. — (AxryanbHble MOHOTpadum). — ISBN 978-5-534-15776-5. — TekcT : anek-
TpoHHbI // OOpa3oBatesnbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/544832.

3. MapkymuH, A. I'. OnepaTuBHO-PO3bICKHAS JEATENILHOCTh OPraHOB BHYTPEHHHMX
nen : yueOHoe mocobue Ans cpeaHero mpodeccuoHanbHOro obpaszoBanusi/ A.I'. MapkyminH,
H. A. Amenunikas. — Mocksa : U3natensctBo FOpaiit, 2024. — 323 ¢. — (IlpodeccuonansHoe
oOpa3oBanue). — ISBN 978-5-534-10488-2. — Texkcr : anekTpoHHbIH // OOpa3oBaTesbHas miat-
dopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/541565 .

4. Sxymes, B. A. TIpoGnemsl o0ecrieyeHHs COLUAIBHOM 3aIIUTHl COTPYIHUKOB I10-
aunuu ;. yyebHoe mocobue ans By3oB/ B. A. SIkymeB. — Mocksa : M3patensctBo FOpaidT,
2023. — 153 c¢. — (Bricmiee obpaszoBanue). — ISBN 978-5-534-15703-1. — TekcT : 2MeKTpOH-
HbIH // OOpa3oBarenbHas miardpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/5205754).

5. Bopmesckuii, I'. A. T'ocynapcTBeHHas ciyx0a : yuebHOe mocoOue Ui CpeaHero
npodeccuonansHoro ooOpazoBanusi/ I'. A. bopuieBckuii. — 4-e wu3zg., nepepab. u  JoMm. —
Mockga : UsnmarensctBo Opaiir, 2024. — 305 c. — (IlpodeccnonamsHoe oOpa3oBaHHE). —
ISBN 978-5-534-17187-7. — Texkct : snekTpoHHblld // O6pa3oBarenpHas miatdopma HOpaiit
[caitr]. — URL.: https://urait.ru/bcode/540458

6. Cxopes, B. A. Cyne6nas cucrema Poccuiickoit deneparuu : yaeOHUK I CPEI-
Hero npodeccuoHanbHOro oopazosanus / B. A. CkopeB. — 3-¢ uzj., mepepad. u A0, —



https://urait.ru/bcode/560728
https://urait.ru/bcode/581537
https://urait.ru/bcode/558623
https://urait.ru/bcode/542334

Mocksa : M3natenscTBo FOpaiit, 2025. — 134 ¢. — (IlpodeccuonansHoe oOpa3zoBanHue). —
ISBN 978-5-534-20757-6. — TekcT : anexktpoHHbIi // O6pazoBaTenbHast miardopma FOpaiit
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MPaAKTUYCCKUX pa60T

5.0IIEHOYHBIE MATEPHAJIBI K TIPOMEXYTOYHOM ATTECTAIIAN




M/IK.03.B2.01 «OcHOBBI ynpaB/ieHHs B IPABOOXPAHUTEJIBHBIX OpraHax» - S ce-
MecTp

B()l'[pOCLI K 9K3aMEHY

1. IlonsATHE, TPU3HAKU U COZIEP’)KAaHHE OPTaHU3aALMOHHOTO 00eCIeUeHHsI eI TeIbHOCTH
[IPaBOOXPAHUTEIbHBIX OPraHOB.

2. OCHOBHBIE 3TaITbl PA3BUTHS TEOPUU OPTaHU3AMOHHOTO 00ECTICUEHUS ACATEIbHOCTH
[IPaBOOXPAHUTEIBHBIX OPraHOB.

3. IIpenmer, 3agaun u cucreMa MJIK «OcHOBBI OpraHM3allMOHHOTO OOECIEUeHUs Aesl-
TEJIbHOCTH MPABOOXPAHUTEIIBHBIX OPTaHOBY.

4. OcHOBHbBIE IPUHILIUIIBI OPTaHU3ALMOHHOIO 00ECIIEUEHUSI IEATEIBHOCTH IPAaBOOXPAHU-
TEJIbHBIX OPTraHOB.

5. Llenu opraHu3aMOHHOTO 00eCIeueHHs IeTEIbHOCTH IPAaBOOXPAHUTEIILHBIX OPTraHOB.

6. OYHKIMH OPraHU3alMOHHOTO 00eCIIeYeHHUs AeSITeIbHOCTH MTPAaBOOXPAHUTENIBHBIX Op-
TaHOB.

7. «Ilo6ounbie 3¢ heKThD) Henenonaraiis U GyHKIMOHUPOBAHUS IPABOOXPAHUTEIBHBIX
OpraHoB.

8. Ilonarue u knaccuukaiyss METOA0B OPraHU3AIMOHHOTO O0ECTIeUeHUs AeITeIbHOCTH
IIPAaBOOXPAHUTENIbHBIX OPIaHOB.

9. AIMUHHCTPAaTUBHO-IIPABOBbIE U OPraHU3ALMOHHBIE METObI YIIPABJIEHUS B IIPaBOOXpa-
HUTEJIbHBIX OpraHax.

10. TTonsitue opranuzanuu. @opmanbHas U HeopMallbHas OpraHU3alus B IPaBOOXPaHH-
TEJIbHBIX OpPraHax.

11. OcobeHHOCTH pa3/ieleHnsl YIPaBIESHYECKOro TpyAa B MPaBOOXPAHUTEIBHBIX Opra-
Hax.

12. IIpaBooXpaHHUTEIBHBIE OPraHbl KAK OpraHU3allMOHHAs CTPYKTYpa YIIPABICHUS.

13. PyKOBOZACTBO U yIipaBi€HYECKHUE OTHOIICHHS B IPABOOXPAHUTENIbHBIX OPraHax.

14. Ponb pykoBoauTEseH B OpraHU3allMOHHOM 00€CTIE€YeHNH AEATEIbHOCTU PaBOOXpa-
HUTEJIbHBIX OPraHoB.

15. lllTabHas ¢pyHKIMS Kak OpraHu3alMoHHas popma obecrieueHns yrpaBieHus B IPaBo-
OXPaHMUTEJbHBIX OPTaHax.

16. CymHOCTb, IPUHIMIIBI U 337a4l JOKYMEHTALMOHHOTO 00eceueH sl JesITeIbHOCTH
MIPABOOXPAHUTENbHBIX OPTaHOB.

17. Opranu3anus JOKyMEeHTOO00pOTa B IPAaBOOXPAHUTENbHBIX opraHax. [loHaTue «1oky-
MEHTOIOTOKH.

18. Knaccuduxanus u OCHOBHbIE BUbI IOKYMEHTOB U HOPMAaTHUBHBIX ITPABOBBIX AKTOB B
MIPAaBOOXPAHUTENbHBIX OPraHax.

19. CoBpeMeHHbIE TEXHOJIOTUN OPraHU3aluU AJIONPOU3BOACTBA B IPABOOXPAHUTEIb-
HBIX OpraHax.

20. Benenue nenonpor3BoCTBa B IPAaBOOXPAHUTENBHBIX OpraHax: MpaBuia U OCOOEHHO-
CTH.

21. Bunsl nporeccyaibHbIX U CIIY>K€OHBIX JOKYMEHTOB ITPABOOXPAHUTENBHBIX OPTaHOB.

22. CocraBiieHne IPOEKTOB MPOIECCYATbHBIX U CIIY>KEOHBIX JOKYMEHTOB ITPaBOOXPAHHU-
TEJbHBIX OPTraHOB.

23. OcobeHHoCTH BeAeHHs pabOThI ¢ IPOLECCYaTbHBIMU U CITY’KEOHBIMU JOKYMEHTaMH
IIPAaBOOXPAHUTENIBHBIX OPTaHOB.

24. CyurHoCTh, MPUHIIMIBI U 33J1a4U 00eCTieueHUs JeATeIbHOCTH pa00Thl apXHBa B IIpa-
BOOXPAHUTEILHOM OpraHe.

25. [InanupoBaHue U peanu3alys MEPOIIPUATHN TTO 00ecredeHUI0 padoTHl apX1Ba B IIpa-
BOOXPAHUTENNbHBIX OpraHax. CozgaHue 3J€KTPOHHOTO apXHBa.

26. [IpaBumna paboThI ¢ JOKYMEHTAMH Ha 3JICKTPOHHBIX HOCUTEIISAX B TIPABOOXPAHUTEIb-
HBIX OpraHax.



27. Opranusanus paboThl ¢ JOKYMEHTaMH B aBTOMAaTU3MPOBAHHBIX CUCTEMaX AJIEKTPOH-
HOTO IOKYMEHT0000pOTa.

28. IHCTpyKIHS 110 JIIONPOU3BOJICTBY B IPABOOXPAHUTEIBHOM OpraHe: 00s3aTelIbHbIC
PEKBH3HTHI, OCHOBHBIE Pa3/ICIIbL.

29. HomenkiaTypa Aein: MOHSTHE, BU/IbI, IPaBUJIa COCTABICHUS U O(POPMIICHHS B CTPYK-
TYpPHOM HOJIpa3AeiIeHUH IPABOOXPAHUTEIHHOTO OPTaHa.

30. CocraBneHue CBOJHOW HOMEHKIATYPHI JI€] OPraHU3all1 U 3aKphITHE HOMEHKJIATYpBI
nen. Utorosas 3anmuce.

Kpurepun ouneHuBanusi

OneHka «OTIHYHO»

1. ITonHO ¥ ri1y0OKO M3JaraeT MaTepuall o BOIPOCY, AEMOHCTPUPYET MPOYHbIC 3HAHUS
OCHOBHBIX IIOHSTHH, IPUHLUIIOB 1 HOPMATUBHBIX IIPABOBBIX aKTOB, PETYJIUPYIOLINX OpraHu3a-
LIMOHHOE O0ecreueHue 1eATeIbHOCTH IPaBOOXPAHUTEIbHBIX OPTaHOB.

2. CBOOOAHO OPUEHTHPYETCS B CUCTEME U CTPYKTYpE MPaBOOXPAHUTEIbHBIX OPraHOB, UX
(GYHKIUAX U KOMIETEHIIUN; PACKPbIBA€T MPUHLHUIIBL, EIU U METO/Ibl OPraHU3a[MOHHOT0 00ec-
NICYCHUS.

3. YMmeeT aHaIM3upoBaTh NPAKTUUYECKUE CUTYALlUU, CB3aHHBIE C BECHUEM JIEIONPOU3-
BOJICTBA, COCTABJIEHUEM IMPOLIECCYANIbHBIX U CITY>)KEOHBIX JOKYMEHTOB, OpraHu3anueil paboTbl
apxuBa.

4. Ta€t apryMeHTUpOBaHHBIE OTBETHI HA JOIOJIHUTEIbHBIE BOIPOCHI, JEMOHCTPUPYET
CIIOCOOHOCTh IPUMEHSATH HOPMBI 3aKOHOAATEIbCTBA K KOHKPETHBIM IIPABOBBIM CUTYALIUSIM.

5. IlposiBisieT HaBBIKK pabOThI CO CIIPABOYHO-TIPABOBBIMU CUCTEMAaMH U aBTOMATH3UPO-
BaHHBIMHU HH()OPMAITHOHHBIMU KOMIUIEKCAMH, HCIIOIb3YEMBIMU B TIPABOOXPAHHUTEIBHBIX OpTa-
Hax.

Ouenka «xopomo»

1. TBEpo 3HAET OCHOBHOM MaTepual, HO JOMYCKAeT HE3HAYUTEIbHbIE HETOUHOCTH B
(bopMynupoBKax MOHATHI WM Ha3BaHUI HOPMATHBHBIX aKTOB.

2. B nienom npaBUIIbHO OIpENeIseT CTPYKTYPY U GYHKIUHU MPAaBOOXPAHUTENIBHBIX Opra-
HOB, HO HE BCET/1a MOXKET IPUBECTH KOHKPETHBIE IPUMEPHI U3 MPAKTUKU.

3. JleMOHCTpUpPYET YMEHHE COCTABIIATH MPOEKTHI MPOLIECCYAIBbHBIX U CIY)KEOHBIX JTOKY-
MEHTOB, HO JIOMYCKaeT OTJEeJIbHbIE OUTMOKH B 0)OPMIICHIUHN PEKBU3UTOB.

4. OTBeyaeT Ha JAONOJIHUTENBHBIE BOIIPOCHI, HO IIPU ATOM HYXXAAETCSA B HE3HAYUTEIBHBIX
HAaBOJSIIUX MMOJCKA3Kax MPErnoJaBaTes.

5. Bnageet HaBbIKaMu pabOThI CO CIIPAaBOYHO-IIPABOBBIMU CHCTEMaMH, HO HE BCEria Mo-
JKET ONEPAaTUBHO HAWTH HYKHbI HOPMaTUBHBIN aKT.

OneHka «yJA0BJIETBOPUTEIBHO)

1. 3HaeT OCHOBHOW MaTepuai, HO U3JIaraeT ero HEMmoJIHO, C 3aTPYAHEHUSMH, JOITYCKAEeT
CYILLECTBEHHBIE HETOYHOCTU B TEPMUHOJIOTHH.

2. Criabo OpueHTUPYETCS B CTPYKTYPE U KOMITETEHIIUH MPABOOXPAHUTENIBHBIX OPTraHOB,
nyTaeT QYHKIMH Pa3InYHbIX TOpa3IeIICHUM.

3. ImeeT MOBEpXHOCTHBIE IPEICTABIICHHUS O MTOPSIIKE BEACHUS JEIONPOU3BOICTBA U CO-
CTaBJICHUS JOKYMEHTOB B IIPAaBOOXPAHUTEIbHBIX OpraHax.

4. 3aTpyaHseTcs py OTBETE Ha JIOMOJIHUTEIBHBIE BOIIPOCHI, HE MOYKET CAMOCTOSTEIIEHO
pa3peluTh NPAaKTUUYECKYI0 CUTYalHI0 O€3 MOMOIIM MPerno/iaBaTes.

5. Bnaneer 6a30BbIMU HaBbIKaMH pabOThI CO CIIPABOYHO-TIPABOBBIMU CUCTEMAaMM, HO HC-
IBITHIBAET TPYIHOCTH C TIOUCKOM M aHAJIM30M HOPMAaTHBHBIX aKTOB.

OneHnka «Hey10BJ1E€TBOPUTEIbHO»

1. He 3HaeT 3HaunTenpHON yacTu MaTepuana no MJIK, He MoeT pacKphITh coiep)KaHne
OCHOBHBIX TOHATUI U NIPUHIUIIOB OPTaHU3ALMIOHHOTIO 00ECIIeYeHNUs AEeATEIbHOCTH IIPaBOOXpa-
HUTEJIbHBIX OPraHoB.



2. He opueHTHpYeTCS B CUCTEME IPAaBOOXPAHUTEIBHBIX OPIaHOB, UX CTPYKTYpE U (yHK-
LUSIX, HE 3HAeT HOPMaTUBHOM 0a3bl.

3. He cioco0eH coCTaBUTh MPOEKT MPOIECCYaTbHOTO MK CIYKeOHOTo JOKYMEHTa, He
3HAET MPaBUJI BeJIEHUs IeJIONPOU3BOICTBA.

4. He oTBeuaeT Ha JOMOJIHUTEIbHBIE BOIPOCH! WIIM JAET MOJHOCTbIO HEBEPHBIE OTBETHI,
HE MOXKET pa3pelnTh MPAKTUUYECKYIO CUTYALHIO.

5. He BnaneeT HaBbIKaMu pabOTHI CO CIIPABOYHO-TIPABOBBIMU CHCTEMaMH U aBTOMAaTH3H-
POBaHHBIMU MH()OPMAITMOHHBIMU KOMILIEKCAMHU.

M/IK.03.B2.02 «KAIMMHMCTPATUBHAS AeSATEJIbHOCTH MPABOOXPAHUTEJIbHBIX OPraHOB» - K-
3aMeH S cemecTp

Bomnpocskl Kk 3k3aMeHy

1. [loHsATHE ¥ NPUHIUIIBI AIMUHUCTPATUBHON JEATEIbHOCTH OPIaHOB BHYTPEHHUX /€T
(MONUIIMK) ¥ MHBIX TPABOOXPAHUTEIILHBIX OPTaHOB.

2. ®opmbl U METOABI peAM3aluy aIMUHUCTPATUBHOM AESITEIBbHOCTA OPraHOB BHYTPEH-
HUX JI€J U UHBIX MPABOOXPAHUTEIIBHBIX OPTaHOB.

3. HarmonanpHas 6€301acHOCTD U POJIb aIMUHUCTPAaTUBHOI nestenbHocTH OB/l B eé
o0ecre4eHunu.

4. OcHoBHbIe HanpaBnieHus AesrensbHocTd OBJ] o obecneueHnto 001ecTBEHHOM 0e3-
onacHoctd. KOHTpOJIb 32 aAMUHUCTPATUBHON JIESITEIBHOCTBIO.

5. CtpykTypa u npaBoBoe noiioxkeHue MunucrepcrBa BHyTpeHHUX Jen Poccuiickoit @e-
Jieparum.

6. [IpaBoBOE N0JI0KEHUE TEPPUTOPUATIBHBIX OPTAHOB BHYTPEHHUX JI€J1 U OPraHOB BHYT-
PEHHUX JIe]I Ha TPAHCIIOPTE.

7. IIpaBOoBOE MONOKEHUE U OPTAHU3ALMOHHOE TOCTPOCHUE OPraHU3allMOHHO-aHATTUTUYE-
CKHUX MOJPA3JAECIECHUNA OPraHOB BHYTPEHHUX JIE]T.

8. Haznauenue nonuuuu. [IpaBoBbie 1 OpraHU3allMOHHBIE OCHOBBI I€ATEIILHOCTH TOJIN-
[IUU.

9. [IpuHIMIIBI 1 OCHOBHBIE HAMIPABJICHUS IeATENbHOCTH monunuu. [IpaBa u o6s13aHHOCTH
MTOJTUIUH.

10. IlpuMeHeHue MOJTUIHMEH OTAETBHBIX MEpP TOCYJaPCTBEHHOTO IPUHYKIEHUs: (hru3nye-
CKOM CHJIBI, CIICIIUATIbHBIX CPEJICTB, OTHECTPEIIBHOTO OPYKHUSL.

11. [loHsiTHE M TPU3HAKKU COTPYIHUKA MPABOOXPAHUTENBHOIO oprana. CrnenuaibHble 3Ba-
HUS COTPYJHUKOB OPTaHOB BHYTPEHHUX JIeJT (TIOJUIINUN).

12. IlpaBa u 0053aHHOCTH COTPYAHHMKA OpraHa BHYTpEeHHUX Jei. OTBETCTBEHHOCTh CO-
TPyAHUKA TPABOOXPAHUTEIBHOIO OpraHa.

13. Moctymnienue Ha ciiyk0y B MpaBOOXpaHUTEIbHBIC OpTraHbl. [IpoxokaeHue CIyKOBI.
["apanTum B CBSI3H C MPOXOKACHUEM CITYKOBI.

14. [IpaBoBO€ MOJIOKEHUE U OPTaHU3ALUs JEATEIbHOCTH MOAPa3AeICHUI MaTpyIbHO-TI0-
CTOBOM CITY>KOBI TIOJIUIIHH.

15. [IpaBoBO€E MOJOKEHUE U OPraHU3aLUs JEATEIbHOCTH YYaCTKOBBIX YIIOJHOMOYEHHBIX
MTOJTUIUH.

16. IIpaBoBOE MONOKEHHE U OPTAHU3AIMS IEATEIHLHOCTH TOJTUINH 110 O0eCTIeueHUI0 Oe3-
OMACHOCTH JIOPOKHOTO JBUKEHHUS.

17. I[IpaBoBO€ MOJIOKEHHE U OPTaHU3ALUA JEATEIbHOCTH MOIpa3IeieHuI Mo Jei1aM HeCO-
BEPILICHHOJIETHUX.

18. IIpaBoBOE MONOKEHHUE U OPTAHU3AIMS IEATEIHLHOCTH TOTUIUH 110 OOECTICUEHUIO MU-
TpalOHHON MOJUTHKH.

19. [IpaBOBOE MOJIOKEHHUE U OPTAHU3ALUSA JEATEIbHOCTH U30JISITOPOB BPEMEHHOTO COJIEP-
KaHUS U OJIpa3/IeJICHUI KOHBONPOBAHUSI.



20. AIMUHHUCTPATUBHO-IOPUCIUKIIMOHHAS IEATEIILHOCTh IPAaBOOXPAHUTEIBHBIX OPTaHOB!
HOHATHUE U NPU3HAKU aIMUHUCTPATUBHOI'O [TPABOHAPYLICHHUS.

21. CocTaB aIMHUHHUCTPATUBHOTO NIPABOHAPYIICHHUS U €ro coaepxanue. Kpannpukanus
aJIMUHUCTPATUBHBIX IIPABOHAPYIIECHUH.

22. TIpou3BOACTBO M0 JiesiaM 00 aJMHHUCTPATUBHBIX MTPABOHAPYLICHUAX B IPABOOXPaHU-
TEJIbHBIX OpraHax.

23. PaGora ¢ 3asBIeHUSIMH U O0OpaIIeHUSIMH IPaXIaH U OpraHn3aluil B IPaBOOXPaHU-
TEJIbHOM OpIaHe.

24. Mepbl aIMUHHUCTPATUBHOTO MIPEIYIPEKACHUS, TPUMEHEMbIE IIPAaBOOXPAHUTEITb-
HBIMHU OpraHaMH.

25. Mepbl aIMHUHHUCTPATUBHOTO IIPECEUEHUS, TPUMEHSIEMBIEC TPABOOXPAHUTEIBHBIMU Op-
raHaMu.

26. Mepsl obecrieueHus IPOU3BOJACTBA MO JiejiaM 00 aIMUHUCTPATUBHBIX ITPaBOHApYIIIe-
HUSIX, IPUMEHsEMbIE IIPABOOXPAHUTEIbHBIMU OpraHaMH.

27. Mepbl aIMUHHUCTPATUBHOW OTBETCTBEHHOCTH, IPUMEHSAEMBIE TIPABOOXPAHUTEIHHBIMH
oprasamu. Mepsl yOexx1eHHsL.

28. AAMMHHCTpaTUBHbBIE IIPABOHAPYIICHHUS, OCITAIOLINE Ha OOIECTBEHHBIN OPSAIOK.

29. AIMUHHMCTpAaTUBHBIE IPAaBOHAPYILIEHUS, [TOCATaIOIIKEe Ha 00IIeCTBEHHYIO Oe3o1mac-
HOCTb.

30. AIMMHHUCTpPAaTUBHbIC IPABOHAPYILIEHHSI IPOTUB MOPSAIKA YIPABICHHUS.

31. AIMMHUCTpPATUBHBIN HAIA30p 32 JUIAMHU, OCBOOOKAEHHBIMH U3 MECT JIMIICHHUS CBO-
00/bI: YCTAaHOBJIEHUE, OPIaHU3ALUs, OTBETCTBEHHOCTb.

32. [IpaBoBO€ peryarpoBaHHE ACATEIbHOCTH MPABOOXPAHUTEIBHBIX OPraHOB MO o0ectie-
YEHUIO YPE3BBIYAIHOTO U BOGHHOT'O MOJIOKEHHSL.

33. AIMMHHCTPAaTUBHO-TIPABOBOE PETYIMPOBAHKE JCSITEIHHOCTH TPABOOXPAHUTEIBHBIX
OpraHOB B YCIOBHSAX KOHTPTEPPOPUCTUUYECKOHN OIEpaIUH.

34. [IpaBoBO€ peryarpoBaHHE U OPTraHU3ANNS ACITEIbHOCTH TPABOOXPAHUTEIBHBIX Op-
TaHOB MPH NMPOBEICHUN MYOJINYHBIX MEPOTIPUATUH.

35. OOuiecTBEeHHBIN KOHTPOJIb KAK OCHOBOIIOIATAIOIINM MPUHIIUIT €S TEIbHOCTH MPaBo-
OXPaHUTENBHBIX OpraHoB. PopMbl 00IIECTBEHHOT0 KOHTpouis B cucreme MB/I Poccun.

Kpurtepun onenuBanns

Onenka «OTINYHO»

1. I[TonHO M rIyOOKO M3JIaraeT MaTepual Mo BOIPOCY, JEMOHCTPUPYET MIPOYHBIE 3HAHUS
MOHATUH, IPUHLUIIOB U HOPMATUBHBIX IIPABOBBIX AKTOB, PETYJIHUPYIOLIUX aIMUHUCTPATUBHYIO
JeATEIbHOCTh IPABOOXPAHUTEIIBHBIX OPTaHOB.

2. CBo60OHO OpHUEHTHpYETCs B cucteMe U ctpykrype MB/I Poccuu, momuumu 1 MHBIX
MIPABOOXPAHUTENbHBIX OPIraHOB, UX KOMIETEHIIMH U (QYHKIUAX.

3. YMeeT kBaIM(UIIUPOBATh aAMUHUCTPATUBHbIE TPABOHAPYIICHHUS, ONIPEILIIATh MEPHI
aJIMHUHHUCTPATUBHOTO MPUHYXICHUS U TOPSAIOK MPOU3BOJICTBA O JiesiaM 00 aIMUHUCTPATUBHBIX
[IpaBOHAPYLICHUSAX.

4. Jlaét apryMeHTHpPOBaHHBIE OTBETHI Ha JOIOIHUTEIBHBIE BOIIPOCHI, JEMOHCTPUPYET
criocoOHOoCTh pUMeHATh HOpMbI KoAIT P® u denepanbhoro 3akoHa «O MOIUIUN» K KOHKpPET-
HBIM IIPABOBBIM CUTYaLUsIM.

5. IlposiBrisieT HaBBIKK pabOTHI CO CIIPABOYHO-TIPABOBBIMHU CUCTEMAaMHU M aBTOMATU3UPO-
BaHHBIMHU HH()OPMALIMOHHBIMU KOMIUIEKCAMH, UCIIOJIb3YEMBIMU B TPABOOXPAHUTENIbHBIX Opra-
Hax.

OuneHka «xopouo»

1. TBEpO 3HAET OCHOBHOM MaTepual, HO IOIYCKAeT HE3HAYUTEIbHbIE HETOUHOCTH B
(bopMynHpOBKax MOHATHH MM CChUIKAX HA CTATbU HOPMATUBHBIX AKTOB.



2. B nenoM npaBMIIBHO ONPEAETSeT CTPYKTYPY U QYHKIIMH MPABOOXPAHUTEIBHBIX Opra-
HOB, HO HE BCErJja MOKET IPUBECTU KOHKPETHBIE TPUMEPBI U3 MPAKTUKU.

3. JleMOHCTpUpYET yMEeHHE KBATH(PUIUPOBATh aIMHHUCTPATUBHBIC IIPABOHAPYILIECHUS, HO
JIOITYCKaeT OTJeNIbHbIE OMIMOKH B OIPECICHUN MEPHI MPUHYKICHUS WK CTaIuU IPOU3BOICTBA.

4. OTBeyaeT Ha JOIOJIHUTENbHBIE BOIIPOCHI, HO IIPU ATOM HYXAAETCSA B HE3HAYUTEIBbHBIX
HaBOJSIIIUX MOJCKA3Kax MpernoJaBaTess.

5. Bmageet HaBbIKaMu pabOTHI CO CIPABOYHO-TIPABOBBIMU CHCTEMaMHU, HO HE BCEIla MO-
JKET ONEepaTUBHO HAWTU HYKHBIH HOPMATUBHBIN aKT.

OneHka «yJ10BJIETBOPUTEIbHO)

1. 3HaeT OCHOBHOW MaTepuai, HO U3JIaraeT ero HemoJIHO, C 3aTPYAHEHUSMH, JOITYCKAEeT
CYILLECTBEHHbIE HETOYHOCTU B TEPMUHOJIOTHH.

2. Criabo OpUEeHTUPYETCS B CTPYKTYPE U KOMIIETEHIIMH MPABOOXPAHUTEIBHBIX OPraHoB,
nyTaeT QYHKIMH Pa3InYHbIX TMOAPA3IeICHUH MOTUIIHH.

3. ImeeT nmOBEepXHOCTHBIE MPECTABICHUS O MOPSIIKE MPOU3BOJICTBA O JesiaM 00 aaMHu-
HUCTPATUBHBIX IPABOHAPYIICHUSIX U MEPax aJIMUHUCTPATUBHOIO IPUHYKICHUS.

4. 3aTpyaHseTcs py OTBETE Ha JOMOJIHUTEIbHbIE BOIIPOCHI, HE MOYKET CAMOCTOSITEIIBHO
pa3pennTh MPAKTUIECKYIO CUTYalHIo 0€3 IIOMOIIH MPETo1aBaTeIs.

5. Bnaneer 6a30BbIMU HaBBIKAMH PabOTHI CO CIIPABOYHO-TIPABOBBIMU CUCTEMAaMH, HO HC-
IBITHIBAET TPYJHOCTHU C TIOUCKOM U aHAJIM30M HOPMAaTUBHBIX aKTOB.

Ouenka «Hey10BJIETBOPUTEIbHO)

1. He 3naet 3HaunTenpHOM yacTu Matepuaia o MJIK, He MOKeT pacKphITh COAEPKaHNE
OCHOBHBIX NOHATUHM ¥ NPUHLIMIIOB aIMUHUCTPATUBHON JEATEIbHOCTH PABOOXPAHUTEIbHBIX Op-
TaHOB.

2. He opuenTHupyetcs B cucTeMe MPaBOOXPAHUTEIBHBIX OPTaHOB, UX CTPYKTYpE U (PyHK-
X, He 3HaeT HopmaTtuBHOU 6a3bl (KoAIl PO, ®enepanbhblii 3ak0H «O NOTULUNY).

3. He cnocoOeH kBayn(puupoBaTh aAMUHUCTPATUBHOE ITpaBOHApYILIEHHE, HE 3HAET I10-
psAIKa IPOU3BOCTBA M0 JieJaM 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX.

4. He oTBeuaeT Ha JONOJIHUTEIBHBIE BOIPOCH! WIIM JAET MOJHOCTHIO HEBEPHBIE OTBETHI,
HE MOYET pa3pelIuTh MPAKTUUYECKYIO CUTYaLUIO.

5. He BnageeT HaBblkamMu pabOThI CO CIIPABOYHO-TIPABOBBIMU CUCTEMAMH U aBTOMATHU3H-
POBaHHBIMU UH(GOPMAITMOHHBIMU KOMILJIEKCAMHU.

M/IK.03.B2.03 «Opranu3anuoHHoe odecnedyeHue 1esiTeJIbHOCTH OPraHOB IPOKYypPa-
TypbD» - 1M PepeHIUPOBAHHBIH 3a4eT, S cemecTp

Bonpocs! k 1udepeHIHPOBAHHOMY 324€TY

1. OcobenHocTr paboThI C TOKYMEHTAMU B aBTOMAaTU3MPOBAHHOM HH(POPMALIMOHHOM
komruiekce «Hamzopy.

2. [Tpuém u nepBuyHast 00pabOTKa BXOJAIMINX JOKYMEHTOB B OpraHax MpOKypaTyphl.

3. Peructpanus, y4€t JOKYMEHTOB, JIe]I U OOpallleHni B OpraHax npoKypaTyphl.

4. Peructpanus u y4€T NOCTYIUIEHHS U TPOXOKICHUSI YTOJIOBHBIX, IPYTUX €1 U MaTepU-
aJIOB, COOOIIEHUH O IPECTYIIICHUSX.

5. PaccmoTpeHue U NCIIOJIHEHUE TOKYMEHTOB B OpraHax npokyparypsl. Kontposs uc-
MOJIHEHUS TOKYMEHTOB.

6. ®opmaTt 1 BubI OJAHKOB JOKYMEHTOB B OpraHax MPOKypaTyphl.

7. Oco0eHHOCTH MOATOTOBKU U OOPMIICHHS OPTaHU3aI[MIOHHO-PACTIOPAIUTENbHbIX, HH-
(bopMalOHHO-METOIUYECKUX U IPYTUX TOKYMEHTOB B OpraHax MpOKypaTyphbl.

8. IlpaBmina opopmieHHs TemerpaMm 1 TeJaeoHOrpaMM B OpraHax MpoKyparypsl. [Ipuém
U repeiaya ciry:keOHol nHdopMaIiy 1o KaHanaM (pakCUMHUIBHON CBSI3H.

9. IlpaBuna oopmieHus U eyaT JOKYMEHTOB Ha KOMIIBIOTEPE B OpraHax MpoKypa-
TYpBIL.

10. CocTaBiieHre HOMEHKJIATYphI €] B OpraHax MpoKypaTyphl.



11. ®opmupoBanue, 0ohpopMIIEHHE U OTIEPATUBHOE XPAHEHHUE JIE]1, HAI30PHBIX U HAOIIIO-
JaTeIbHbIX IPOU3BOJICTB.

12. Opranusanus ornepaTUBHOIO XpaHEHUs A€ U IPOU3BOJICTB B OpraHax IpOKypaTyphl.

13. Ilepenaua gen v npou3BOJCTB B apxuB. OpraHu3zaiys UX apXUBHOTO XpPaHEHHUS.

14. ®opmupoBaHue €1 U IPOU3BOJICTB U UX 0(POPMIICHHE C UCIIOIH30BAHNEM aBTOMATH-
3MPOBaHHON MH()OPMALIMOHHON CUCTEMBI «APXUBHOE AEIION.

15. Bolgenenue K yHUUYTOXKEHUIO 1 OTOOpY Ha XpaHEHHE el ¥ TPOU3BO/ICTB, o opmiie-
HUE aKTOB O BBIJEJICHUM K YHUUYTOXKEHUIO M OIIMCEN ISl XpaHEHHUsL.

16. Ilouck nen u npousBoAcTB. CucreMaru3anus apXuBHOro xpaneHusi. Kontposs 1Bu-
KEHUS Je]1 U IPOU3BO/ICTB IIPU ApXUBHOM XPaHEHUH.

17. Obecneyenne COXpaHHOCTHU JJOKYMEHTOB, JIeJ ¥ IIPOM3BOJICTB B OpraHax IpoKypa-

TYpBI.
18. Yuért, xpaHeHHEe U UCNOJIb30BaHUE OJaHKOB, I1€YaTe! U IITAMIIOB B OpraHax IpOKY-

paTypsl.

19. OcobGeHHOCTH PabOTHI € NMEKTPOHHBIMH TOKYMEHTAMHU B OpraHax MpPOKYpaTypHlI.

20. YypexxJieHre U CTaHOBJIEHHE POCCUICKOM MpoKypaTypsl. [Ipokyparypa coBeTCKOro
Hepuoa.

21. IIpokypaTypa Kak cCaMOCTOSATEIILHBII B OPraHOB TOCY/IapCTBEHHOM BiacTu. [Ipoky-
parypa u IIpesunent PO.

22. IIpokypaTtypa ¥ opraHbl 3aKOHOIATEIbHOM, HCIIOTHUTEIBHOM U Cy1eOHON BIACTH.
[Tpokypatypa 1 Opranbl MECTHOT'O CAMOYITPABIICHHSL.

23. KOHCTUTYLIMOHHBIE OCHOBBI JAEATEIbHOCTH IPOKYpaTyphl. 3akoHbl PO, onpenensito-
IIMe TIPAaBOBOM CTATYC M IMOJIHOMOYHS OPTaHOB IPOKYPATYPHI.

24. Iloa3aKoHHBIE HOPMATUBHBIE AKTHI, PETJIAMEHTHPYIOIINE eI TETbHOCTh TPOKYypa-
TYpBIL.

25. TlonsTue, BUIBI U 3HAUE€HHE IPUHIIMIIOB OPTaHU3AIMH U I€ATEIIbHOCTH MPOKYpa-
Typsl. O0IIKe M BHYTPHOPTaHU3AIIMOHHBIC TIPUHIIHIIEI.

26. TlonsTHe U CyIIHOCTh (PYHKLMH, BUJIOB U HANIPABIECHUH JeSITeIbHOCTH IPOKYPaTyphI.

Kpurtepun onenuBanns

Onenka «OTINYHO»

1. I[TosHO M riIyOOKO M3JaraeT MaTepual o BOIPOCY, JEMOHCTPUPYET IPOYHBIE 3HAHUS
IpaBUJI JOKYMEHTOO0O0POTA, IEONPOU3BOICTBA M ApXUBHOTO XpPAaHEHUs B OpraHax MpoKypa-
TYpBI.

2. CBOOOHO OPUEHTHPYETCS B MOPSAJIKE pabOThl C JOKYMEHTaMHU B aBTOMAaTU3UPOBAHHOM
nH(popMallnOHHOM KoMIuiekce «Han3op» u aBToMaTu3upoBaHHON MH(OPMALIMOHHON CUCTEME
«ApXUBHOE JIEIION.

3. YMeeT cocTaBiATh HOMEHKIATYPY Jie, popMupoBaTh U 0GOPMIISTH HAI30PHBIE U
HaOJr01aTeNIbHbIE TPOM3BOJICTBA, O(POPMIISATH aKThI O BBIACICHUN K YHUUTOKEHUIO.

4. la€t apryMeHTHpOBaHHbIE OTBETHI Ha JOTOJIHUTEIbHBIE BOIPOCHI, IEMOHCTPUPYET
3HaHUE HOPMATHBHOM 0a3bl, pEryIMPYIOLIeH OpraHu3allioOHHOe 00ecrieueHne AeITeIbHOCTH
MPOKYpPATYPHI.

5. IlposiBrisieT HaBBIKM pabOTHI CO CIIPABOYHO-TIPABOBBIMHU CUCTEMAaMHU M aBTOMATU3UPO-
BaHHBIMHM UH()OPMALIMOHHBIMU KOMIUIEKCaMH, CIOJIBb3YEMBbIMU B OpraHax MPOKypaTyphbl.

Onenka «xopomo»

1. TBEpHO 3HAET OCHOBHOW MaTepual, HO JOIMYCKAET HE3HAYUTEIbHbIE HETOYHOCTH B
(dbopMynUpOBKax MOHATHIA WM HA3BaHUM HOPMATHUBHBIX aKTOB, PErJIaMEHTUPYIOIIUX JESITEIb-
HOCTB ITPOKYPATYPBI.

2. B 1ienoM nmpaBUIIbHO OMUCHIBACT MOPSAIOK JOKYMEHTOO0OPOTa U apXHUBHOT'O XPaHEHUS,
HO HE BCErZla MOYKET IIPUBECTU KOHKPETHBIE IIPUMEPBI U3 IIPAKTUKH.



3. JIeMOHCTpUpYeT YMEHHUE COCTABIATH HOMEHKIIATYPY A€T U 0pOPMIISATh POU3BOJCTBA,
HO JIOITYCKAaeT OT/AEIbHbIE OIINOKU B 0()OPMIIEHUN PEKBU3UTOB.

4. OTBeyaeT Ha JIOTIOJHUTEIIBHBIE BOTIPOCHI, HO IIPU 3TOM HY>KAAETCS B HE3HAYUTEIHHBIX
HaBOJAIIMX TOJICKAa3KaxX MpenojaBaTesl.

5. Bnageet HaBbIKaMu pabOThI C aBTOMATU3UPOBAHHBIMU HH(DOPMAITMOHHBIMU CHCTE-
mamu «Hanzop» u «ApXuBHOE €710», HO HE BCEI'/1a MOXKET ONEPATUBHO HAUTH HYKHYIO (DyHK-
IUIO.

OneHka «yJ10BJIETBOPUTEIBHO»

1. 3HaeT OCHOBHOM MaTepHall, HO U3JIaraeT €ro HEMOJIHO, C 3aTPyJHEHUAMH, JIOIYCKaeT
CYLIECTBEHHbIE HETOUHOCTH B TEPMHUHOJIOTUH JICJIONPOU3BOJICTBA IPOKYPATYPBHI.

2. Cna0o opueHTHpYeTCs B MOPsAAKE pabOThl C aBTOMAaTH3UPOBAHHBIMH WH(POPMAIIHOH-
HbIMU KoMILiekcaMmu «Haazop» u « ApxuBHOE J1€710.

3. ImeeT MOBEpXHOCTHBIE MPEICTABICHUS O TOPsIKE (POPMUPOBAHUS HAI30PHBIX U
HaOJII0AaTEeNIbHBIX POU3BOICTB, COCTABICHUS] HOMEHKIIATYPBI €.

4. 3aTpynHsercs IpU OTBETE Ha JAOIMOJIHUTEIbHbBIE BOIIPOCHI, HE MOYKET CAaMOCTOSITEIILHO
pa3pelIuTh NPAKTUYECKYI0 CUTYaLUI0 6€3 OMOIIM IPenoiaBaTes.

5. Bnaneer 6a30BbIMU HaBbIKaMH pabOThI CO CIIPABOYHO-TIPABOBBIMU CHCTEMAaMH, HO UC-
IBITBIBAET TPYJHOCTH C IOMCKOM U aHAJIM30M HOPMATHUBHBIX aKTOB.

OuneHka «Hey10BJIEeTBOPUTEIbHO)

1. He 3HaeT 3HaunTenbHOM yactu Marepuaina no MJIK, He MOXKeT pacKpbITh CO/IEpIKaHUE
OCHOBHBIX IIPABUJI JOKYMEHTOOOOPOTA U JI€J0IPOU3BOJICTBA B OPraHax MpOKypaTyphl.

2. He opuenTHpyercs B opske paboTsl C aBBTOMAaTU3UPOBAHHBIMU UH()OPMAIIHOHHBIMU
KomIuiekcamu «Hanzop» n «ApXuBHOE J€I0», HE 3HAET HOPMATUBHOU Oas3bl.

3. He cnoco0OeH cocTaBUTh HOMEHKIATYPY A€ UM 0(OPMHUTH HaA30pHOE ITPOU3BOACTBO,
HE 3HAET MPaBUJI APXUBHOTO XPAHEHUSI.

4. He oTBeuaeT Ha JIOMOJHUTENbHBIE BONPOCH! WIIM JA€T NOTHOCTHIO HEBEPHbIE OTBETHI,
HE MOXKET pa3pemnTh MPAKTHYECKYIO CUTYAIHIO.

5. He Bnasieer HaBbIKaMH pabOThI CO CIPABOYHO-TIPABOBBIMU CHCTEMaMH U aBTOMAaTHU3H-
POBaHHBIMU MH(POPMAITMOHHBIMUA KOMITJICKCAMH.



